JlenaprameHT (puHaAHCOB
AIMUHUCTPALIMM TOPOACKOro OKpyra ropoa PoiOMHCK

IPHUKAS3

ot 08.11.2017 Ne 89 -1d

OO0 yTBEP)KIACHUH MTPaBWII, TAOBBIX POPM 1
00pa3LoB JOKYMEHTOB, PETYIMPYIOMUX 0OMEH
ANEKTPOHHBIMUA JOKYMEHTAMU C HCIIOJIb30BAHHEM
SJIEKTPOHHOM ITOANUCH

B nmensx opraHuzanuu B3aMMOJACHCTBHS OPraHOB MECTHOTO CaMOYITPaBIICHUS,
MYHHLIMMATIbHBIX KA3€HHBIX, OFO/KETHBIX U aBTOHOMHBIX YUPEKIACHUN, MyHULMIATBHBIX
Ka3€HHBIX W YHHUTApPHBIX MPEANPHUATHI, KOTOPbIM OTKPBITHI JIMIICBBIE CUETA B
JlemaprameHTe (UHAHCOB AIMUHHMCTPALMK TOPOACKOTO OKpyra ropoi PrIOMHCK, ¢
JlemaprameHTOM (PMHAHCOB A IMUHUCTPALMK TOPOACKOrO OKpyra ropoa PeIOMHCK,
HETIAPTAMEHT ®UHAHCOB AJMUHHUCTPALIMMU T'OPOJCKOI'O OKPYTA
I'OPO/1 PBIBMHCK ITPUKA3BIBAET:

1. VtBepauth npunaracmeie [IpaBuiia 0OMEHA SIEKTPOHHBIMH JOKYMEHTAMH C
MCIOJIb30BAHUEM JJIEKTPOHHOMN MOMKCH.

2. YTBEpauTh NpUTAracMyr TUOOBYHO (¢Gopmy HWHCTpykumm o0 mopsjake
WCIOJIb30BaHMs CEPTU(PUKATA KITFOUA SJIEKTPOHHOMN MOKCH.

3. VYTBepauTh NpuiiaracMblii 00Opasen npukasa 0 HA3HAYCHUH OTBETCTBEHHBIX JIMIL.

4. YTBEepauTh nOpHiaracMyrd TunoByrd ¢opmy JloroBopa 00 oOMmeHe
ANEKTPOHHBIMU JOKYMEHTAMHM.

5. DNEKTpOHHBI TOKYMEHTOOOOPOT [lenaprameHTa (MHAHCOB AJIMWHUCTPALNAA
TOPOJICKOTO OKpyra ropoa PBHIOMHCK € YUYPEKICHUSAMH C MPUMECHEHUEM BIICKTPOHHOMN
MOANUCH B aBTOMATU3MPOBaHHBIX cucteMax AC «bromkety m YPM AC «bromkery
OCYILECTBIISATE HA OCHOBAHWHM 3aKIOueHHOro Jloroopa 00 OOMEHE SJIEKTPOHHBIMH
JOKYMEHTaMu B COOTBEeTCTBMM C [IpaBminamu oOMEHA BJIEKTPOHHBIMH JOKYMEHTAMH C
MCIOJIb30BAHUEM JJIEKTPOHHOMN MONKCH.

6. PasmecTuTh HacToslMi NpuKa3 Ha O(UUIHATBLHOM caiiTe AIMUHHCTPALUH
TOPOJICKOTO OKpyra ropol PeiOMHCK Ha cTpaHuue «JlemapraMeHT ()MHAHCOB» B paslese
«JlokymenTol» (moapazaen «Mudopmanms mist [PECy).
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7. KOHTpOJb 32 UCHOJIHECHUEM HACTOSUIErO MPHKA3a BO3JIOKUTH HA 3aMECTUTEIIS
qupekTtopa JlemapramMmeHTa (MHAHCOB AJMUHUCTpAIlMM TOPOJCKOrO OKpyra Tropoj
PriOuHCK.

Jlupextop
JlenaprameHTa (pUHAHCOB H.H. ITeryxoBa



YTBEPX/IEHbBI
npuka3om JlenapramMmeHTa (GMHAHCOB
AJIMAHHACTPALMK TOPOJCKOTO OKpyTa

ropoa PeiOuHCK
oT 08.11.2017 Ne 89-n¢

IHPABWJIA
OBMEHA DJIEKTPOHHBIMU TOKYMEHTAMH
C UCITIOJIB3OBAHUEM 2JIEKTPOHHOU HOAIINCH

I'nmaBa 1. O01mue moJioKeHust

Cratss 1. Cdepa aclicTBHs HACTOSIINX MPABUT

1. Hacrosume [IpaBuna oOMeHa 37EKTPOHHBIMA TOKYMEHTAMH C UCMOIB30BAHUEM
ANEKTPOHHON noanuck (manee — [IpaBuna) onpeaenstor mopsaok 0OMEHA 3JEKTPOHHBIMA
JOKYMEHTAMU C TMPUMEHEHHEM  JJICKTPOHHOM MOANMWUCHM TPH  OCYLIECTBICHUHU
B3aMMOJCHCTBHS OPraHOB MECTHOIO CaMOYIPABJICHUS, MYHHLMNAIBHBIX KA3C€HHBIX,
OFOJKETHBIX W ABTOHOMHBIX YUPEKICHWH, MYHULMNAIbHBIX KA3€HHBIX M YHHTAPHBIX
npennpusathii  (nasee — OpraHuM3anmii), KOTOPBIM OTKDBITHl JIALIEBBIE CUETA B
JlemaprameHTe (UHAHCOB AJMHUHUCTPALMMA TOPOJCKOrO OKpyra ropoia PeIOMHCK, €
JlemapramMmeHTOM (UHAHCOB AJIMHUHWCTPALKAX FOPOJCKOr0 OKpyra ropoj PeiOMHCK (naiee
— JlenapraMeHT ()uHAHCOB) B aBTOMaTH3npoBaHHbIX cucteMax AC «bromker» 1 YPM AC
«bromKeTy.

2. Ilpu moarotoBke, 00paboTKe W nepenade Mexay lenapraMeHTOM (MHAHCOB U
Opranuzanueil 31EKTPOHHBIX JOKYMEHTOB OpraHu3auvy JOJDKHBI PYKOBOJICTBOBATHCS
HacroAwmMH [ IpaBunamuy.

3. DNEKTPOHHBIE TOKYMEHTBHI, O(QOPMIICHHBIE B COOTBETCTBUHM C HACTOSALIMMHU
[IpaBunaMu, NPU3HAKOTCS PABHO3HAYHBIMKU JOKYMEHTAM HAa OyMaXHBIX HOCHTENSX,
NOJAMUCAHHBIM COOCTBEHHOPYYHBIMHU MOANUCAMH YIOJHOMOYEHHBIX ULl Opranu3auuii u
JlemaprameHTa (PMHAHCOB, KpOME chayvas, €ciau (eacpaabHbIMH 3aKOHAMHW  HJIU
OPUHAMACMBIMU B COOTBETCTBMM C HHUMU HOPMATHMBHBIMHA ITPABOBBIMH aKTaMH
YCTAHOBJICHO TPEOOBAHUE O HEOOXOAUMOCTH COCTABJICHHS TOKYMEHTA HCKITFOUMTENBHO Ha
OyMa>kHOM HOCHTEJE.

4. Hacrosmue [lpaBuiia He PEryJupyrOT BOMPOCH OOMEHA 3JIEKTPOHHBIMH
COOOILECHUSIMU, HE SIBJISFOIIMMUCS SJIEKTPOHHBIMM JOKYMEHTAMH B COOTBETCTBHUHU C
JOrOBOPOM 00 OOMEHE 3NEKTPOHHBIMH JOKYMEHTaMu (jaanee — J[oroBop), 3aKI04acMoro
Mexay OpraHuzanmsMu 1 JlenapramenTom puHaHcoB (anee — CTOPOHHBI).

Crarbs 2. OCHOBHBIC ITOHATHS, UCIIOJIB3YEMBIC B HACTOSIIIMX MMPABUIIAX

B nacrosmux [IpaBunax ucrnonb3yroTcst CIEAYIOMINE TOHATHS

ABTOMATH3HPOBAHHOE pado4vee MECTO — YCTAHOBJIICHHbIE B JlemapraMmeHTe
(uHaHCOB W ycTaHaBiauBacMble B OpraHu3aluud MOPOTPaMMHOE OOECICUEHUE U
TEXHUYECKUE CPENCTBA, BKJIKOYAS CPEJCTBA KPUNTOrpapuueckoil 3ammTbl MHOOPMAIIIH,
MPEAHA3HAYEHHBIC JIJIs1 PA0OTHI B CUCTEME BJIEKTPOHHOTO TOKYMEHTOO00POTA,;
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AIMHHHUCTPATOP ABTOMATH3HPOBAHHOTO padouero mecra Opranu3anum -
corpynHuk OpraHu3aiyu, OTBEYAKOUMi 3a odecreueHue OecrnepeOOHON SKCIuTyaTalnuu
OPOrPaMMHOTO OOECNEYECHUS U TEXHUYECKMX CPEACTB aBTOMATU3MPOBAHHOIO PA0OUYEro
mecta OpraHusanyy, OCYLICCTBISIIOIUMA  KOHTPOJIb  MEPONPUATHH 1O 3AILUATE
MHPOPMALMK, XPAHEHUE W YUYET OJJICKTPOHHBIX JOKYMEHTOB, B3aUMOJCHCTBUE C
JlemapraMeHTOM (HUHAHCOB MO TEXHMYECKAM BOIMPOCAM M BOMPOCAM OOECIIEUYCHUs
0€30MacHOCTH WH(POPMALINN,

aaMuHuCcTpaTop Oe3omacHocTH uHpopmauuu /lemapramenra (QuUHAHCOB -
JMLO, OPraHu3yroniee, 00ECIeUNBAOIIECE U KOHTPOJIHMPYIOLIEE BBIIOJIHEHUE TPeOOBAHMI
0e30macHOCTH MH(POPMALMN NIPUA OCYIIECTBICHUH OOMEHA 3JIEKTPOHHBIMU JOKYMEHTAMU
JlemapramenTa puHancoB ¢ OpraHu3anmei;

JJIEKTPOHHAS MOANMCh, - HWH(OpMaLMs B DIEKTPOHHOH (Qopme, KoTOpas
NPUCOEAMHEHA K TMOANKCHIBAEMOH HMH(POpPMALMK B 3JEKTPOHHOU (HOpME WM HHBIM
0o0pa3oM CBsi3aHa C Takod MHQpOpPMALMEN M KOTOpas HMCIOIB3YETCS UIsl ONMPEICICHHS
JMLa, MOANUCHIBAIOIIETO HH(POPMALIHIO,

cepTH(PHUKAT KJII0YA NPOBEPKH JIEKTPOHHO MOAMUCH - JJICKTPOHHBIA JOKYMEHT
WIA JAOKYMEHT Ha OyMa)XKHOM HOCHUTEIC, BBIJAHHBIE YAOCTOBEPSIOMIMM LICHTPOM JHOO
JOBEPEHHBIM JIMLIOM YJIOCTOBEPSIIOLICTO LEHTPA W MOATBEPKAAOIIME MPUHAIIC)KHOCTb
KJIF0Ya TPOBEPKM JJICKTPOHHON NOAMWCH BIAACHBLY CEpTHPHUKATA KIHOYA MPOBEPKH
SIIEKTPOHHOM MOAIICH,

KBATH(UIIHPOBAHHBIN CEPTHPHKAT K/IH0YA NMPOBEPKH ICKTPOHHOI MOANMUCH
(nanee - Ceprudukar) - ceprauduKar KIHOYa MNPOBEPKU DJICKTPOHHON MOMMUCH,
BBIIAHHBIN aKKPEIUTOBAHHBIM YIOCTOBEPSIOMIMM LICHTPOM WJIM JOBEPEHHBIM JIMLIOM
AKKPEIMTOBAHHOTO  YIOCTOBEPSIOIIET0  LEHTpa JuOO  (enecpajibHbiM  OPraHOM
WCTIOJTHUTENIBHOM BJIACTH, YHOJHOMOYEHHBIM B C(epe MCMOIb30BAHUS JIICKTPOHHOH
NOJITUCH;

YIOCTOBEPSIIOIIMI WHEHTP — HOPUAMYECKOE JHMIO WIA WHIWBUAYAIBHBIN
OPEANPUHUMATEND, OCYLICCTRISIOMME (PYHKIMHA N0 CO3JAHUI0 U BbIAAYE CEPTU(UKATOB
KJTIFOUEH MPOBEPKH 3JICKTPOHHBIX MONKUCEIA;

aKKpeauTanusi yI0CTOBEPSIOMIEr0 LEeHTpa - TNPU3HAHHUE YMOJTHOMOYECHHBIM
(encpanbHBIM  OPraHOM  COOTBETCTBHSI  yIOCTOBEPSIOLIETO LEHTPA TPeOOBAHUSIM
®enepasibHoT0 3aKk0Ha 0T 06.04.2011r. Ne 63-D3 «O0 31EKTPOHHON MOAMUCHY,

Baagenen Ceprupukara - GU3NYECKOE TUL0, HA UMSI KOTOPOTO YI0CTOBEPSIOLINM
LHEHTPOM BbIgaH CepTudukar,

KJII0Y JJCKTPOHHONH MNOANMCH - YHHUKAIBHAS TMOCIEI0BATENILHOCT CHMBOJIOB,
npeIHA3HAYEHHAs 711 CO3IaHUsI JIEKTPOHHOMN MOANUCH,

KJIKY NPOBEPKH JICKTPOHHOH NOANUCH - YHUKAIBHAS MOCICI0BATEIbHOCTD
CUMBOJIOB, OJIHO3HAYHO CBSI3aHHAS C KJIFOUOM 3JIEKTPOHHON MOANUCH U MPEIHA3HAYEHHAS
JUIS TTPOBEPKK TOJJIMHHOCTH 3JIEKTPOHHON MOANMMCH (Jajee - MPOBEPKA AJIEKTPOHHOM
MOJIITUCH );

KOMIIPOMETALMS KJKYa 3JCKTPOHHOH NOANMCH - COOBITHE, OMPEICIICHHOE
BlagenbieM Ceprudukara, Kak 03HAKOMJIEHUE HEYMOJHOMOUYCHHBIM JIAIOM (JTIUIaMU) C
€ro KJIKYOM JJICKTPOHHOH MOJANUCH, XMILCHUE, YTEPS HOCUTENS KIH04Ya 3JEKTPOHHOM
NOJMUCH, HECAHKIMOHWPOBAHHOE KOMMPOBAHUE WM JPYTHE TMPUYHAHBI MOSBICHUS Y
Bnagenena Ceprudukara COMHEHHMH B COXPAaHEHMM KOH(PUACHUMAIBHOCTH KIIFOYA



SIIEKTPOHHOW MOAINACH,

KOPPEKTHAsA YIEKTPOHHAfl IMOANHCH - DJIEKTPOHHASA ITOAINCH JIAIA, WUMEIOIIETO
[IPaBO TOAIUCHA COOTBETCTBYIOWIETO IOKYMEHTA, W JUIL OTOH DJIEKTPOHHOM IOANUCH
COOJIFOICHBI CIIEAYIOIINE YCIOBUS:

- cepruduKar, OTHOCSIIMNWCS K OTOW  DJICKTPOHHOM  MOANMHUCH, W3JAaH
YIOCTOBEPSIOIINM HEHTPOM, U HE YTPATUI CHY (ACHCTBYET) HA MOMEHT MMPOBEPKH WJIH HA
MOMEHT ITOAMUCAHUS DJIEKTPOHHOTO JOKYMEHTA,

- TOATBEPXKACHA IMMOJJIMHHOCTH JTOM DJIJIEKTPOHHOW IOANMUCH B DJICKTPOHHOM
JIOKYMEHTE,

- DJEKTPOHHAA TMOANNCH HCIOJB3YETCSI B COOTBETCTBHU CO CBEICHUSIMH,
yKkazaHHbIMU B CepTrudukare;

HOCHTENIb KJIIO4YeBOH WHMOPMANMH - MaTCPUANIBHBIA HOCUTENBL WH(pOpManuy,
COJEPIKALIMIA KITFOY OAMMCH WM ay TEHTU(DUKALNAN,

OTIPABUTENb - IOPUANYECKOE JIMIO B CHCTEME JJIEKTPOHHOTO TOKYMEHTOOO0POTA,
KOTOPOE€ CaMO HEMOCPEACTBEHHO HAIPABJIET WIK OT UMEHH KOTOPOTO HAIPaBIISIETCA
DJIEKTPOHHBIN TOKYMEHT,

MOATBEP:KIACHHE MOJJIHHHOCTH JJIeKTPOHHOH NOANUCH B JJIEKTPOHHOM
AOKYMEHTE - TIOJIOKATEIBHBIA PE3YAbTAT MPOBEPKU NPHHAUICKHOCTH DIIEKTPOHHOMN
NOJIMUCH B SJIEKTPOHHOM JOKYMEHTE Biafenbly Ceprudukara 1 OTCYTCTBHS MCKAKEHUIMA
B IOAIIMCAHHOM JAHHOW DJIEKTPOHHOU MOMIMUCHIO DJIEKTPOHHOM JOKYMEHTE,

MOJIy4aTe b - IOPUIAYECCKOE JIULO0, KOTOPOMY DJIEKTPOHHBINA JOKYMEHT OTIIPABIICH
CaMHM OTIIPABUTEIIEM WIH OT UMEHHU OTIIPABUTEIS,

NMOJIL30BATEIH — JIMLA, YIIOJJTHOMOYEHHbIE OT UMEHM OpraHusanuu Wik OT AMEHH
Jlenapramenra (uHAHCOB OCYLIECTBIIATh (opMUpOBaHKE, MOANKCAHKE,
OTIPaBKY/NOJyUYEHUE, MPOBEPKY, XPAHEHUE W YYET JJICKTPOHHBIX JOKYMEHTOB WIIW/H
00eCneYNBAKOIIME HKCIUTYaTAlMIO MPOTPAMMHOIO OOECHEUYECHUS U TEXHUYECKUX CPEACTB
aBTOMATH3MPOBAHHOTO pabovero MecTa,

NporpaMMHoe o0ecnedeHHe - COBOKYIMHOCTb TMPOTrpaMM M MPOTPAMMHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIsl X IKCIUTyaTal|H;

YNOJITHOMOYEHHOE JIHIO - JIMIO, HUMEIOIIEE TNPaBO MOANUCH DIEKTPOHHOTO
JOKYMEHTA.

Cratbs 3. PeryampoBaHue B OTHOLIEHUSX TP 3JIEKTPOHHOM TOKYMEHTOOOOPOTE.

ONEKTPOHHBIA  JTOKYMEHTOOOOpPOT Mexay JlemaprameHTOM — (MHAHCOB M
Opranusanuei peryJIMpyercs ClIeayOIMMI JOKYMEHTAMMU:

JOTrOBOPOM 00 OOMEHE 3JIEKTPOHHBIMHU TIOKYMEHTAMHU,

TEXHUYCCKOM  TOKyMEHTAlMEeHd Ha  aBTOMATU3MPOBAHHOE padodyee  MECTO
Opranuzanuu, BKIOYas AOKYMEHTAMKD Ha CPEACTBA KPUNTOrpaduyecKoill 3amuThl
uH(popMaLy;

HOPMATUBHBIMA MpaBOBbIMM akTamu Poccuiickoit @enepanuu, ApociiaBckoit
00nacTv, MyHHIMNIATBHOTO 00pa30BaHus TOPOJACKOM OKpYT ropoa PEIOMHCK.

Crarba 4. llopsanoxk w ycmoBus npomycka OpraHu3andd K OCYIICCTBICHUIO
3IEKTPOHHOIO JOKYMEHTO000pOTAa ¢ JlemapTaMeHTOM (pUHAHCOB
1. Opranuzanus JOMYCKaeTCs K OCYILECTBIICHUIO AIEKTPOHHOIO
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JOKYMEHTOOOO0POTA OCIIE BHIMOJIHEHUS CIEAYIOMIMX MEPOIPUSITHNA:

3aktoueHus Jloropopa ¢ JlenapraMeHTOM (DUHAHCOB;

HA3HAYCHHUs  QJMHUHUCTPATOPa(OB) ABTOMATU3MPOBAHHOTO  paboyero  Mecra
Opranuzanuu,

HAIAYUE HEOOXOAMMOIO JUIsl OCYIUECTBJICHUS 3JEKTPOHHOIO JOKYMEHTOOOOpPOTa
OPOrPaMMHOTO 00€CTCUEHHs, B TOM YHMCJE CPEICTB KPHUNTOrpaQuueCKOW 3anuThl
uH(pOopMaLy;

YCTAHOBKH MPOTrPAMMHOIO OOECHEUYCHUsT HA ABTOMATU3WPOBAHHOE paboyee MECTO
Opranuzanum,

npoBeacHus  JlemapraMeHToM — (MHAHCOB — MHCTpykTaxka  [lonw3oBarencit
Opranuzanuu padoTe ¢ aBTOMATU3HPOBAHHBIM PAad0UMM MeCTOM OpraHu3alnu;

NOJyYEHUsI, B CJIy4ac MCHOJb30BaHUS CPEACTB KPUNTOrPAPUUECKON 3alMTHI
uH(pOPMALMK JJIsl 3alIMTHl KAHAJIOB CBSI3M M aAyTEHTH(PUKALMU MPU JOCTYNE B CHCTEMY
ANEKTPOHHOTO JOKYMEHTOO0OPOTA, B YCTAHOBICHHOM TOPSKE KIIFOYEBOH JOKYMEHTALIHH,

peructpanuu [lonp3oBareneit OpraHu3anuu B aKKPEIMTOBAHHOM YIOCTOBEPSOLIEM
LEHTPE U MOJYYEHUS B YCTAHOBIEHHOM Mopsiike CepTu(pukaros.

2. Opranuzanust 00€CNEYMBACT 3AIIUTy ABTOMATHU3WPOBAHHOTO PabOyYero Mecra
Oprannzanuu OT HECAHKIMOHUPOBAHHOTO JOCTYMA B COOTBETCTBHM C TPEOOBAHHSIMHU
HOPMAaTUBHBIX JOKYMEHTOB M 3aKOHOAaTenbcTBa Poccuiickoin denepauuu.

3. Tlone3oBarenu OpraHu3anuu.

HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a 0€30MACHOCTh KIIFOUEBOH MH(pOpMALUH,
B TOM YMCJIE KJIF0UYa 3JIEKTPOHHOM NMOANKMCH U KJIKOYA NPOBEPKHU MIEKTPOHHON MOJANUCH, U
00s13aHBl 00ECNEUNBATH €€ COXPAHHOCTD, HEPA3IIALICHUE U HEPACITPOCTPAHCHHUE,

JOJOKHBI OBITh O3HAKOMJIEHBI MOJ POCIHCH € JOKYMEHTaMH, PEryIMPYHOLIMMHU
ANEKTPOHHBIA JOKYMEHTOOOOPOT, ONMpeACICHHBIMU HacToAIMMHU [ [paBunamu.

I'nasa 2. D1eKTpOHHBbIE 10KYMEHTbI

Crarba 5. TpeOoBaHus, MPEABIBISIEMBIC K SJIEKTPOHHBIM TOKYMEHTAM

1. DnEeKTpOHHBIC HOKYMEHTBI CUMTAKOTCI HAAJIEKAIIMM 00pa3oM O(POPMIIEHHBIMH
MPU YCIIOBUM UX COOTBETCTBHS 3aKOHOJATENLCTBY Pocculickoii denepaiin, HacTOSIIMM
[lpaBumam, a  TaKKe  WHBIM  JOKYMCHTAM,  PErYJUPYIOMIMM  DJICKTPOHHBIA
JIOKYMEHTOOOOPOT.

2. DIEKTPOHHBIC JOKYMEHTHI, HE OTBEUAIOIIME TPCOOBAHUSIM, MPEABSIBISEMBIM K
AJIEKTPOHHBIM JTOKyMEHTaM HacTosmmMu [IpaBuamMu, paccmarpuBarotes JlemapraMeHToM
(¢uHaHcoB U OpraHuzaieil Kak 3JIEKTPOHHBIE JOKYMEHTBI, HE UMEIOIINE OPHINYECKON
CHIJTHL.

Cratsbs 6. VIcnONb30BaHKE SIIEKTPOHHON MOANUCH B SJIEKTPOHHOM JOKYMEHTE

1. DNEeKTpPOHHBIA TOKYMEHT MOXKET OBbITh MOANKMCAH TOJIBKO 3JEKTPOHHOM
NOJMUCHI0 YIOJTHOMOYEHHBIX Jinll Jlenapramenta (guHaHcoB win OpraHu3aunuu, Ajs
KOTOPBIX AKKPEAUTOBAHHBIM  yAOCTOBEPSIOIIMM ILICHTPOM HW3JaHbl JCHCTBYIOIIME
Cepruduxarsl.

2. Tlpekpamenue neiicteus CepTuUKaTOB YIOTHOMOUYEHHBIX JIAL [lenapramenTa
¢uHancoB wim OpraHu3alli HE BIUSAET HA FOPUAMYECKYIO CHIIy U JAEHCTBUTEIBHOCTB
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ANIEKTPOHHBIX JOKYMEHTOB, KOTOpbIMH [lemaprameHT QuHaHcoB wim OpraHusanus
OOMEHUBAINCH 10 MpEeKpateHus ackicTers CepTu(hukaros.

Crarbs 7. ICNIOJIB30BAHUE JJIEKTPOHHOIO JOKYMEHTA

1. DnekTpoHHBIE JOKYMEHTBI, TOJANUCAHHBIE KOPPEKTHBIMU  JJIEKTPOHHBIMHU
NOJAMUCAMHU YIIOJTHOMOYEHHBIX ML JlenapramMenTa (puHancoB wim OpraHusanuu, UMEKT
PAaBHYIO IOPUAMYECKYK) CHJIY C JOKYMEHTaMH, NPEICTABICHHBIMHM Ha OyMasKHBIX
HOCHTENAX, TOJMUCAHHBIX COOCTBEHHOPYYHBIMHA MOAMKMCIMH YITOJHOMOYEHHBIX JIHI
JlemapramenTa ¢puHaHCOB Wi OpraHu3aniu, 1 HE MOTYT OBbITh OCIIOPEHBI TOJBKO HA TOM
OCHOBAHWH, YTO OHU BBIMIOJIHEHBI B JIEKTPOHHOM BHJIE.

2. DONEKTPOHHBIE JOKYMEHTBI MOTYT MMETb HEOTPAHMYECHHOE KOJMYECTBO
DK3EMIUIAPOB, B TOM YKCJIE BBIMOJHEHHBIX HA MAIIMHOYATACMBIX HOCUTEIAX PA3IMYHOIO
tana. JUid cOo3MaHus JOMOJMHUTEIBHOIO JK3EMIUIAPA CYILIECTBYIOIIErO 3JIEKTPOHHOIO
JOKYMEHTA OCVILECTBIAETCS BOCIPOU3BOJICTBO COACPKAHUA JOKYMEHTAa BMECTE C
SIIEKTPOHHOM MOANKUCEHIO.

3. Bce 3K3eMIUBIPBI AJIEKTPOHHOTO JOKYMEHTA SIBJIFOTCS MOJUIMHHUKAMHA JAHHOTO
AIEKTPOHHOIO JOKYMEHTA.

Cratses 8. [IpencraBneHne CBEACHWA, CONEPKANIMXCS B JICKTPOHHOM JOKYMEHTE,
Ha OyMa>KHOM HOCHUTEIIE.

1. CeenmeHusi, coaepkammecs B OSJIEKTPOHHOM  JOKYMEHTE, MOrYT OBITh
NPEICTABJICHBI (pacreyaTanbl) Ha OyMaKHOM HOCUTENE. B 3TOM ciayyae X COOTBETCTBUE
ANIEKTPOHHOMY JTOKYMEHTY JOJDKHO OBITh 3aBEPEHO COOCTBEHHOPYYHOU MOANMKUCHIO WU
orMeTrkoii 00 OUIl smn, ynonmHOMOYeHHBIX —JlemapramMeHTOM  (MHAHCOB — WMJU
Opranuzanueii, SBISIOIUMCS  OTOPABHTEIEM WM TOJYYaTesIeM  SJIEKTPOHHOTO
JOKYMEHTA.

2. Ilporpammel, OCYHIECTBIISIOIIUE MPEACTABICHUE CBEACHUH, COACPKAIIUXCS B
ANIEKTPOHHBIX AOKYMEHTaX Ha OyMaKHBIX HOCHUTENSX, SIBJSIOTCS COCTAaBHOW YacCThbHO
OPOrpaMMHOTO  O0ECIECYEHMs,  UCHOJIB3YEMOT0O B CHCTEME  BJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

I'naga 3. DIeKTPOHHBIN JOKYMEHTO000pOT

Crarbs 9. Opranuzanus 371€KTPOHHOTO TOKYMEHTO000pOTa

ONEKTPOHHBIA JOKYMEHTOOOOPOT BKITFOUYAET:

(OpMUPOBAHUE DSIEKTPOHHBIX JOKYMEHTOB W WX OJJICKTPOHHOH MOANKMCH C
WCITOJIB30BAHMEM KJIFOYEH JJIEKTPOHHOM NMOANMCH COOTBETCTBYIOIIMX YIIOJHOMOYEHHBIX
i CTOPOH;

OTIPABKY U JOCTABKY 3JIEKTPOHHBIX JOKYMEHTOB;

MPOBEPKY NOMIMHHOCTH 3JEKTPOHHOW TOANKUCHA B JOCTABIEHHOM 3JIEKTPOHHOM
JOKYMEHTE;

MOATBEPKACHUE MOJYYECHHS SJIEKTPOHHOTO TOKYMEHTA,

OT3BIB 3JIEKTPOHHOTO TOKYMEHTA,

YU4ET OJJIEKTPOHHBIX JOKYMEHTOB (PETMCTPALMIO BXOJSIIUX M UCXOASIINAX
AJNIEKTPOHHBIX TOKYMEHTOB);



XPAHCHUE DJIEKTPOHHBIX JOKYMEHTOB;

CO37IaHUE JAOMOJHUTEIBHBIX SK3EMITISIPOB 3JIEKTPOHHBIX JOKYMEHTOR;

CO37IaHUE MPEACTABICHUN (PACICUaThIBAHUE) DJECKTPOHHBIX JOKYMEHTOB B
OYMa’KHOM BUJIE.

Crarpbs 10. DopMupoBaHHe SIEKTPOHHOTO JOKYMEHTA U UX JJIEKTPOHHAS TOIIUCH

DOpMUPOBAHUE  DJEKTPOHHBIX JOKYMEHTOB M MX OJJIEKTPOHHAs TMOJIMUCH
OCYILECTBIIAETCS COIIaCHO JOKYMEHTaM, PETYJIAPYOLIUM 3IEKTPOHHBIN
JOKYMEHTOOOO0POT, ONpeAcneHHbIH HacTosuMu [ [paBunamu.

Crarps 11. OrnipaBka 1 10CTaBKa JIEKTPOHHBIX JOKYMEHTOB

1. B oTHOmEHUSAX MEXKIY OTHPABUTENEM U NOJIYYATENIEM JIEKTPOHHBIA TOKYMEHT
CUMTACTCS UCXOIALIMM OT OTIPABUTEINS, €CIIM NEKTPOHHBINA JOKYMEHT OTIIPABIICH JIMLIOM,
VIOJIHOMOYEHHBIM  JCHCTBOBATH OT MMEHW OTNPABUTENS B OTHOLIEHUM JAHHOTO
JJIEKTPOHHOI'O JOKYMEHTA.

2. DNEKTpOHHBIA AOKYMEHT HE CUMTACTCS MCXOMSIIMM OT OTIPABUTENS, €CIU
NOoJIydaTesib 3HAI WM JO/DKEH ObUI 3HaTh, B TOM YHCJIE B PE3YJIbTATE BBIMOJHEHUS
MPOBEPKU, O TOM, YTO JJIEKTPOHHBIA JOKYMEHT HE HMCXOIUT OT OTHNPABUTEINS, WIIU
NoJIydaTesib 3HAN WA JO/DKEH OBUI 3HATh, B TOM YHCJIE B PE3YJIBTATE BBINOJHEHUS
MIPOBEPKH, O TOM, YTO MOJYYEH UCKAKEHHBIN JJIEKTPOHHBIN JTOKYMEHT.

3. JokymeHntel 0T OpraHM3anuv NpUHUMAKOTCS JlemapTaMeHToOM (DMHAHCOB
KPYIJIOCYTOYHO.

Crarps 12. TIpoBepka NOIMHHOCTH AOCTABIIEHHOTO JIEKTPOHHOTO JOKYMEHTA

1. TIpoBepKa NOJIMHHOCTH JIEKTPOHHOTO TOKYMEHTA BKIIFOYAET:

MPOBEPKY  JJIEKTPOHHOIO  JOKYMEHTA  HA  COOTBETCTBHE  JIOKYMEHTaM,
PETYJIMPYIOIIMM  BJIEKTPOHHBIA ~ TOKYMEHTOOOOPOT,  ONPEACIECHHBIA  HACTOALMMU
IIpaBunamu;

MIPOBEPKY MOJIMHHOCTH 3JIEKTPOHHOM MOJAIMCHU B 3JIEKTPOHHOM JTOKYMEHTE.

2. B ciy4ae nOJIOKATENBHOIO PE3YyJIbTara MPOBEPKU MOMIUHHOCTH 3JIEKTPOHHOIO
JOKYMEHTA JAHHBIA 3JIEKTPOHHBINM JOKYMEHT MPUHUMAETCS K UCHOJHEHHIO (MEPEAAcTCs
HA MOCIEAYIOIMUHA KOHTPOIb, MPOBEPKY KOPPEKTHOCTH COAECpPXaHus). B MpoTHBHOM
CJIy4ac NaHHBIN JJIEKTPOHHBIA JOKYMEHT K MCTIOJIHEHUIO HE IPUHUMAECTCA.

3. He npuHATBIE K MCIOJHEHWIO JJIEKTPOHHBIE JTOKYMEHTBHI COXPaHAIOTCA HA
Cllydaid pa3pelIeHus OTHOCUTENBHO HUX KOH(PIMKTHBIX CUTYalUH.

Crarbs 13. TloarBepkacHUE NMOMYYEHUS BIEKTPOHHOIO JOKYMEHTA
[TonTBepkaeHUEe  TOJYYECHHS]  DJIEKTPOHHOIO  JOKYMEHTa  (YBEIOMIICHHE)
MTPOU3BOAMTCS B ABTOMATUYECKOM PEKUME.

Crarbs 14. OT3bIB 3JIEKTPOHHOTO JOKYMEHTA

1. Opranusanus BopaBe 0TO3BaTh OTIPABICHHBINA AIEKTPOHHBINA JOKYMEHT.

2. DJNEKTPOHHBIA TOKYMEHT IOJKEH ObITh OTO3BAaH OTIPABUTENIEM 0 HAyana €ro
00pabOTKM (MCIIOJIHEHUS ) TTOTYYaTENEM.



9

Crarps 15. Y4eT 3leKTPOHHBIX JTOKYMEHTOB

1. Y4er 5neKTPOHHBIX JOKYMEHTOB OCYIIECTBISECTCS IYTEM BEICHUS SIEKTPOHHBIX
JKYPHAJIOB YUE€Ta B ABTOMATU3UPOBAHHOM paboueM mecte OpraHu3aliyii.

2. Cpok XpaHEHHUs OJJIEKTPOHHBIX JKYPHAIOB YyUY€Ta OMNPEACNICTCS CPOKOM
XPAHEHUS YUYUTBIBAEMBIX JIEKTPOHHBIX JOKYMEHTOB.

Crarbs 16. XpaHeHHE 3NEKTPOHHBIX JOKYMEHTOB

1. DNEeKTpPOHHBIE JOKYMEHTBI JOJDKHBI XPAHUTBCS C COXPAHEHHUEM  BCEX
PEKBU3HUTOB (IMOJICH), BKIIFOYAs BCE DJIEKTPOHHBIE NOANMUCH. J[OMyCKAeTCsl XpaHEHUE
AJNIEKTPOHHBIX JOKYMEHTOB B BHJE MOCIEAOBATEIBHOCTH BCEX MOJEH BIIEKTPOHHOIO
JOKYMEHTA (BKJIFOYAsl BCE AIEKTPOHHBIE TIONUCH ) B 3aIMUCH Oa3bl JAHHBIX.

2. CpoK XpaHEHUs SJIEKTPOHHOTO JOKYMEHTa JOJDKEH COOTBETCTBOBATH CPOKY
XPaHEHUsI COOTBETCTBYOIINX TOKYMEHTOB HA OyMa)KHBIX HOCUTEISIX.

3. XpaHEHUE DBIEKTPOHHOIO JOKYMEHTA JOJKHO COMPOBOXKAATHCS XPAHEHUEM
COOTBETCTBYIOIIUX 3JCKTPOHHBIX KyPHAIOB yuera, CepTu(PUKaTOB, MOATBEPKIACHUHA O
JNOCTaBKE  JJEKTPOHHOTO  JOKYMEHTa, a TaKKe MPOrpaMMHOro  obecreueHus,
00eCneYnBAKOIET0 BO3MOKHOCTh PAaOO0THI € 3JEKTPOHHBIMH JKYPHAIAMHA W TMPOBEPKH
ANEKTPOHHOW MOAMUCH XPAHUMBIX 3JIEKTPOHHBIX JOKYMEHTOB.

I'nasa 4. O6ecneyenne HHGPOPMAUNOHHON 0€30MACHOCTH

Crarbs 17. O0Omue TpeOGoBaHus 00ecreUeHUs 3auMThl HHPOPMALIMA B CHUCTEME
ANEKTPOHHOTO JOKYMEHTO000pOoTa

B cnydae oOMeHa koHpuacHumampHOW wuH(popMammed OpraHu3anus J0JKHA
BBINIOIHATE TpeOoBaHus "MHCTpykuuu 00 OpraHm3anud W 00ecneYeHun Oe30MacHOCTH
XpaHeHus, 00pabOTKM W TEpeaauyd MO KaHajlaM CBSI3W C MCIOJIBb30BAHUEM CPEICTB
KpUNTOrpaguyuecKoil 3ammThl HHPOPMALMKA C OTPAHUYEHHBIM AOCTYIIOM, HE COAEP KAIIEH
CBEJICHUM, COCTABJISIOIIMX TOCYJAAPCTBEHHYI) TaWHY"', YTBEP)KIECHHOM NPHUKA30M
denepalibHOTO areHTCTBA MPABHTEIBCTBEHHOW cBsizn W uMHpopmanuu (DAIICH) mpu
[Tpesnnente Poccuiickoii ®eaepanuu ot 13.06.2001 N 152 (nanee - Uactpykuus N 152).

Cratss 18. Ynpasienue KioueBoil HHGoOpManmen

1. VYnpaenenue KIHO4YeBOH WH(MOPMALMEH OCYLIECTBISIOT AJIMUHUCTPATOPHI
0e30nmacHOCTH MH(POPMALMK, YIOJIHOMOYEHHBIE JIMLA YAOCTOBEPSAIOIIETO LEHTPA H
aJMAHHACTPATOPBl aBTOMATU3UPOBAHHOTO padodero Mecta Opranu3anuu.

2. KmroueBas mH(popManus COACPKUT CBEACHUS KOH(PHUICHIMAIBHOIO XapaKTepa,
XPaHUTCS HA, YYTEHHBIX B YCTAHOBJICHHOM MOPSJKE, HOCUTENIX KIOYEBOW MH(pOpMALu
Y HE MOJIEKUT MEPEAAYE TPETHUM JIULAM.

3. Hocurenn kmoueBoil MH(POpPMALMK OTHOCITCS K MATEPHATbHBIM HOCHTEISIM,
COJEPKAIMM MH(POPMALIMIO OTPAHUYEHHOTO pacnpocTpaHenus. [Ipu oOpanieHnn ¢ HUIMH
JOJDKHBI  BBIMONHATECS — TpeOoBanuss HWHcrpykumm N 152, WHBIX  TOKYMEHTOB,
PErNaMEHTUPYIOIIMX  MOPSAOK  oOpamieHuss ¢ HMHQOpPMaUMeld  OrpaHUYEHHOrO
PacCpOCTPAaHEHHS B OPraHaxX MCHOJHUTENBHOM BIIacTH, W HacTosmux [IpaBun.

4. Yder HOCHTENEH KIHOUYEBOM HHQPOPMALMH OCYLIECTBIISIFOT AJIMUHUCTPATOPHI
0e30MacHOCTH MH(POPMALIUN.


consultantplus://offline/ref=68B28DF2E4011CFC2CF5EB48AAE252BDB5F7CC4B0094271EE87789D2D64D4F1CC5FA3D2A170A6ArBd4G
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Crates 19. TpeboBaHus 0 OpraHM3alMKM XPAHCHUS U UCIIOJB30BaHUSI HOCUTENEH
KJIFOUEeBOM MH(pOpMannu

1. Tlopsnok XpaHEeHHMsT WM WCHOJIb30BAHWS HOCUTENCH KIFOYEBOH WH(poOpManmu
JOJHKEH UCKITFOYaTh BO3MOYKHOCTh HECAHKIIMOHMPOBAHHOTO JOCTYMA K HAM.

2. Bo Bpems paGoTBl C HOCUTENISIMH KIFOUEBOM HMHPOPMALMM IOCTYN K HUM
NOCTOPOHHUX JIUILL TOJIKEH OBITh MCKITFOUEH.

3. He pazpemaercs:

NPOU3BOJUTh  HECAHKIIMOHWPOBAHHOE  KOMHMPOBAHWE  HOCUTENICH  KITFOUEBOMA
uH(pOopMaLy;

3HAKOMHTH WM MEPeAaBaTh HOCUTENW KIIFOUYEBOH MH(OPMALMK JIMLAM, K HAM HE
JOMYIIEHHBIM,

BBIBOJIMTh KJTFOUM 3JICKTPOHHOM MOANKCH HA AUCIUICH WU IPUHTED,

BCTABJISATh HOCUTEIb KIFOYEBOH MH(POPMALMHN B CUMTHIBAIOIIEE YCTPONUCTBO APYTUX
KOMIBIOTEPOB,

OCTABJISITh HOCUTENb KII0UEBOH MH(popMaIu 0€3 NpucMoTpa Ha paboyueM MECTE;

3aMKUChIBATH HA HOCUTEIb KIOUYEBOH MH(DOPMALIMKA TOCTOPOHHUE (PaiiIIbL.

Crarbsa 20. Tlopsamoxk ACHCTBUMI NP KOMIPOMETALMM KIIKOYEH 3IEKTPOHHOM
MOANMCH WA TPOBEPKH HJIEKTPOHHOM IMOANUCH

1. K coOpITusiM, CBSI3aHHBIM C KOMIPOMETALMEH KITHOYEH AJIEKTPOHHOH MOAMUCH
WM TIPOBEPKHA JJIEKTPOHHON MOJANMCH, OTHOCATCS XHWILEHUE, YTpara, pasrjallcHHeE,
HECAHKIIMOHUPOBAHHOE KONUPOBAHUE W APYIHE NMPOUCLIECTBUS, B PE3YIBTATE KOTOPBIX
KIIFOUM DJIEKTPOHHOM TMOANWCH WM TPOBEPKH JJIEKTPOHHOH MOIIMCHA MOIJIM CTaTh
JOCTYIHBIMU HEYMTOJIHOMOYEHHBIM JIMLIAM W (MJIK) MPOLIECCaM.

2. Ilpy KOMIpOMETAUMM KJIF0YA DJIEKTPOHHOW TMOANMCH WM  NPOBEPKH
BNEKTPOHHON MOANMCH YIOJHOMOYEHHOE MU0 OpraHu3alyvyd HEMEIJICHHO IMPEKPALIAcT
€r0 MCMHOJB30BAHUE M HE3AMEMIMTENIBHO COO00maeT 00 3TOM aJIMUHHUCTPATOPY
ABTOMATH3MPOBAHHOrO padouero wmecra OpraHu3anmyd, a TOT, B CBOK OUYEPE.b,
aJIMAHHACTPATOPy 0€30MacHOCTH UH(OPMALIUK.

3. Tlocne nmonyuyeHuss oT Biaaenabna Ceprudukara OpraHuzanud COOOMIEHUS O
KOMIIPOMETAIUA KIIFOYEH JJIEKTPOHHOW MOANNCHA WIH IMPOBEPKU DJIIEKTPOHHON ITOAIACH
aJIAMAHHACTPATOP O€30MaCHOCTH WH(OPMALMK MPOBEPIET AOCTOBEPHOCTH MOJYYEHHOTO
cooOwmeHust. B ciydyae TNOATBEP)KACHUS TMONYYEHHOH HMHQPOPMALMKM, WHULIUUPYETCS
npoLEAYyPa OT3bIBA WM IPUOCTAHOBJIEHUS! IEHCTBUSI COOTBETCTBYHOLIEr0 CepTrduKara.

4. Jlara u Bpemsi, ¢ KoTopod CepTu(uKaT CUMTACTCS HENCHCTBUTEIBHBIM B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA, YCTAHABIMBACTCS PABHOM NaTre W BPEMEHH
OT3bIBA WJHM MNPUOCTAHOBIICHUs AcicTBUs Ceprudukara, yKa3aHHOTO B  CIIMCKE
0TO03BaHHBIX CepTU(hUKATOB.

5. VYBeAOMJIEHHE O KOMIPOMETAMM KIFOYEN DIIEKTPOHHOW MOMIKACH WA
NPOBEPKM  BJIEKTPOHHOM MOANMCH AODKHO OBITh  MOATBEPXACHO O(QUIMAIBHBIM
yBeaoMIIeHHeEM OpraHM3anud O KOMIIPOMETALMU B NMUCBMEHHOM BHIE. YBEIOMIICHUE
JOJHKHO COAEPKaTh MACHTU(PMKAMOHHBIE TapaMeTpbl CepTrdukara.

6. Hcnonb30oBarh CKOMIPOMETUPOBAHHBIE KIIFOUM DSJICKTPOHHOW TMOAMUCH IS
MOANKCH DBJEKTPOHHOTO JOKYMEHTA W KIIKOYM NPOBEPKU JJIEKTPOHHOW TMOIIMMUCH st
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OpraHM3al|K 3alIALICHHOTO KaHala CBI3W 3alPeIiacTCsl.

7. B chayyae KOMOpOMETAMM KIKOYA JJICKTPOHHOM MOANMCH W OT3bIBA
cooTBeTcTBYIOIIECr0 Cepru(dukara ¢ myOnuKanued B CIUCKE OTO3BAHHBIX CEPTU(PHUKATOB
Opranuzanusi W3roTaBIMBACT HOBBIE KJIHOYM SJEKTPOHHOM TMOANMHMCHA WM TMPOBEPKH
SIIEKTPOHHOM MOAUCH.

8. Cepmudukar, COOTBETCTBYFOLIU A CKOMIIPOMETUPOBAHHOMY KITIOUy
ANIEKTPOHHOMW MOANMCH, XPAHUTCS B YCTAHOBJIEHHOM MOPSIIKE B yIOCTOBEPSIOIIEM LIEHTPE
Ul TPOBEIEHUs (B clay4yae HEOOXOAMMOCTH) pa3dopa KOH(IMKTHBIX CUTyalui,
CBSI3aHHBIX C TPUMEHEHUEM SJIEKTPOHHOMN MOAMKCH.

Cratss 21. OT3bIB cepTH(HMKATa KITHOYA TOANHCH

1. VYmocroeepstoumii neHTp or3biBacT Ceptudurkar OpraHu3alvy B CICIYROIIAX
CIIydasx:

B CJIy4ae KOMITPOMETALUH;

N0 3asBJICHUI0 B MHCBMEHHOM BHAE Biaaenbia CepTudukara, 3aBEpEHHOMY
Opranuzanuei.

2. B cnywae 0T3bIBa WJIM TPUOCTAHOBIICHUS AeiicTBUsl CepTrduKaTa noJIb30BaTENs
Opranuzaiuu yJ10CTOBEPSIOMUI HEHTP 0OecneunBacT MyOJuKaINO CIMCKA OTO3BAHHBIX
ceptu(uKaroB ¢ yKazaHueM cepuitHoro Homepa Ceprudukara, AaThl, BPEMCHH H
OPUYMHBL aHHyJIMpoBaHus. Jlata w Bpems, C KoOTOpbix Ceprhudukar cumTacTcs
HEACHCTBUTEIIPHBIM, YCTAHABIIMBACTCS PABHOM Jare HM BPEMEHH OT3bIBA  WJIU
OPUOCTAHOBNEHUsT aeiicTBus  Ceprudukara, YKa3aHHBIX B CHUCKE OTO3BAHHBIX
CEPTU(UKATOB.

I'nasa S. Ilopsiaok pa3pemieHust KOHQJIUKTHBIX CHTYallHil H CIOPOB
B CBSI3H € OCYLIECTBJICHHEM JJI€KTPOHHOI0 JOKYMEHT0000poTa

CraTtbst 22. BO3HUKHOBEHUE KOH(PIMKTHBIX CUTYalluid B CBS3H C OCYIIECCTBICHUEM
ANEKTPOHHOTO JOKYMEHTOO00pOTA.

I. B cBiI3W ¢ OCYWIECTBICHHEM SJIEKTPOHHOTO JOKYMEHTOOOOpPOTAa BO3MOKHO
BO3HUKHOBEHUE KOH(DIMKTHBIX CHUTYAlMid, CBS3aHHBIX C (POPMUPOBAHUEM, HOCTABKOM,
[IOJIyYCHUEM, TIOATBEPKIACHUEM TMIOJIYUYECHHSI DJIEKTPOHHBIX JOKYMEHTOB, a TaKke
UCMOJIb30BaHUSl B JTAHHBIX JOKYMEHTAaX J3JIEKTPOHHON MoAnucH. J[aHHbIE KOH(IMKTHBIE
CUTyalluu MOT'YT BO3HUKATH, B YACTHOCTH, B CIICAYIOIMNX CIIy4YasaX:

ocraprBaHue (paKTa OTOPABICHUS W/WIIK OJTYUYEHUS SJIEKTPOHHOTO JOKYMEHTA,

OCMapUBaHUE BPEMEHU OTITPABJICHUS W/WJIH MOy YCHHS SJIEKTPOHHOTO TOKYMEHTA,

OCITApUBAHUE COAECPIKAHUS OTIPABJICHHOT O/TIOJTyYEHHOTO JJIEKTPOHHOIO
JIOKYMEHTA,

OCITApUBAHUE MOIMHHOCTH 3K3EMILISIPOB DJIEKTPOHHOIO JOKYMEHTA,

OCITApUBAHUE LEITOCTHOCTH DJIEKTPOHHOIO TIOKYMEHTA,

OCIIApMBAHAE WICHTUYHOCTH JIMIA, 3aBEPUBIIETO DJJIEKTPOHHBIM  JTOKYMEHT
SIIEKTPOHHOM MOANHUCHIO;

OCITApMBAHUE TMOJIHOMOYHMH  JIMIA, 3aBEPUBIIETO  DOJECKTPOHHBIA  JOKYMEHT
SIIEKTPOHHOM MOANHUCEHIO.

2. Kon(nukTHble cuTyauuu paspematorcs (yperynaupyrorcs) CTOpOHaMH B
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paboueM NOPSAIKE W/WIH MO MTOraM paboThl KOMUCCHM IO Pa3peLICHHIO KOH(IMKTHON
cutyauuu (nanee - Komuccus).

3. B ciydyae HEBO3MOXKHOCTH pa3pelicHUs KOHPIMKTHOH cuTyalMu B pabodem
nopsake w/wnu no wuroram padotel Komuccun CTOPOHBI pa3pelaroT KOH(DIMKTHYIO
CUTYalMIO0 B MPETCH3UOHHOM MOPSAKE JIMOO HAMPABISIOT UMEIOIIMECS PA3HOTJIacHs Ha
PACCMOTPEHHE BBIIIECTOSINMX OPraHoB JMOO Cyna B MOPSAKE, YCTAaHOBJICHHOM
3aKOHOJATeNbCTBOM Poccuiickoil denepaunu.

CraTbs 23. YBe1OMIICHHE O KOH(DIMKTHON CHTyalnu

1. B cnyyac BO3HMKHOBEHHWsI OOCTOSATENBCTB, CBUACTEIBCTBYIOIINX, IO MHEHHIO
0HOM m3 CTOPOH, 0 BO3HUKHOBEHWM W/WIM HAJWMYMAW KOH(DIMKTHOW CUTyallWu, NaHHAs
Cropona (manee - CTOpPOHA-MHHLIAATOP) HE3AMEUIMTEIBHO M3BEIIACT JIPYIYIO
3aMHTEPECOBaHHY0 CTOPOHY O BO3MOKHOM  BO3HUKHOBCHMHM W/WIM  HAJIUYHH
KOH()JIMKTHOW CHTyalyH, OOCTOSATENBCTBAX, CBUACTEILCTBYIOUIMX O €€ BO3HUKHOBEHUU
WIHA HATUYUH, & TAKXKE €€ MPEANOoIaracMbIX TPAYNHAX.

2. CTOpOHBI, KOTOPHIM OBLIO HAMPABIEHO U3BEUICHUE O KOH(DIUKTHOW CUTyallMu 1
Y4YacTBYIOLIME B €€ pazpeuicHuu (aanee - CTOPOHBI-OTBETUMKH ), 00S13aHBI HE MTO3THEE YEM
B TCUCHHUE CIEAYIOLIErOo padoyvero JHS NPOBEPUTH HAIMYME YKA3aHHBIX B W3BCIICHUU
OOCTOSITENECTB M MO HEOOXOJMMOCTH TMPHUHATH MEPBI MO PA3PECIIEHUI0 KOH(IMKTHOM
CHUTYalUH CO CBOEW CTOPOHHEL.

3. B T1OT %€ CpoK CTOPOHBI-OTBETYMKH H3BEIIAKOT AOCTYMHBIMH CIOCOOAMH
CTOpoHYy-MHUIIMATOPA O PE3yJIbTaTaX MPOBEPKA M, MPU HEOOXOAMMOCTH, O MEPAX,
OPUHSTHIX ISl pa3pellcHUs KOH(DIMKTHOM CUTYaLIWH.

Cratbs 24. PazpeiieHue KOHQIIMKTHON CUTYyalu B paboyeM MOPsAKe

1. KoHQuukTHas cuTyalusi NPU3HACTCS Pa3pEUICHHOH B paboyeM MOPSIKE B
ciydae, ecn  CTOpPOHA-MHULMATOP YAOBJICTBOPEHA HMH(OpPMALMEH, TOJIYYCHHOH B
n3BelEeHUAX CTOPOH-OTBETYMKOB, U HE HMEET K HUM NPETEH3UN B CBSI3U ¢ KOHPIMKTHOH
CUTYalAEH.

2. B cmyuae ecim CTOpOHA-MHMLIMATOP HE YIOBJICTBOPEHA WH(OpPMaLUEH,
NOJIy4eHHOH OT CTOPOH-OTBETYMKOB, JMJI PACCMOTPEHHsSI KOH(IMKTHOH CUTyaluu
(dopmupyercs Komuccns.

Cratss 25. ®opmupoBanre KoMuccnn o pa3pemieHuto KOH(GIMKTHONW CUTYyaluu

1. B cnywae, ecnu KOHQUIMKTHas CHTyaluss He Obula paspemeHa B pabodem
nopsake, CTOpOHA-UHULMATOP JOHKHA HE MO3AHEE YeM B TEUEHHME Tpex paboumx THEH
NOCJIE BOBHUKHOBEHUSI KOH(DJIMKTHOW CHTyallMd HAMMPaBUTh YBEIOMIICHUE O KOH(IMKTHOMN
curtyauuu (naiee - YBEOOMJIEHME) M MPEAJIOKEHUE O CO3JaHUM KOMHUCCUHM TIO
pa3peleHNIo0 KOHQIIMKTHON cutyanuu (nanee - [Ipennoxkenne) CTOPOHE-OTBETUHKY.

2. YBEAOMJIEHHME MOJDKHO COAEpcaTh MHQPOPMALMI0 O NPEAMETE M CYLIECTBE
KOH(IMKTHOW CHTyaluu, OOCTOSITENBCTBAX, MO MHEHUIO CTOPOHBI-MHULMATOPA,
CBUACTENBCTBYIOIIAX O HAIMYMU KOH(IMKTHON CHTyaluuH, BO3MOXHBIX MPUYMHAX U
NOCJICACTBUSIX €€ BOSHUKHOBEHMUSI.

3. YBenomiieHHE AOKHO COMEPKaTh MH(OPMAIIUIO C YKa3aHUEM (paMUIInii, HMEH,
OTYECTB, JOJDKHOCTEH M KOHTAaKTHOM WH(OpPMALMKA JOHKHOCTHBIX JUL, CTOPOHBI-
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WHULMATOPA, YIIOTHOMOYEHHBIX B Pa3pPEIIEHUN KOH(PIIMKTHON CUTYaLHH.

4. TlpennoxeHue OOKHO COAEPKATh MHPOPMALMIO O TPEIAraEMOM MECTE, J1aTe
U BPEMEHM cOOpa KOMUCCHM, HO HE TMO3JHEE Tpex paboumx IHEH CO JHS OTIPABICHHS
[Ipennoskenus, COUCOK MpeiaracMeIx Ui yyactus B padote Komuccnn npeacraBuTenei
CTOpOHBI-MHUIMATOPA € YyKa3aHueM (aMWIMiA, WMEH, OTYECTB, JOLKHOCTEH, MpH
HEOOXOOUMOCTA  MCHOJHSAEMBIX OpA  OOMEHE  BJIEKTPOHHBIMH  JOKYMEHTaMH
(YHKIMOHATIBHBIX POJICH (aAMHHHCTPATOP, aAMUHHMCTPATOpP O€30MAaCHOCTH W T.II.), UX
KOHTAaKTHOW nH(opmanuu (TeneoH, (akc, JIEKTPOHHAS MMOYTA).

5. Veemomsicnue u IlpemiokeHME COCTABISIFOTCS HA OYMaKHOM HOCHTEINE,
NOJMUCHIBAKOTCS JOJDKHOCTHBIMH JULAMU CTOPOHBI-MHUIAATOPA, YIOJHOMOYEHHBIMU B
pa3pemicHUM  KOH(MIMKTHOW  cuTyanuu, W nepenarorcs CTOPOHE-OTBETYMKY B
YCTaHOBJICHHOM NOPSIJIKE, o0ecneYnBaroIIeM NOATBEPKACHUE BPYUYECHUS
KOPPECIOHICHIIUH.

6. VYeemomnenue W llpeasoskeHne MOryT OBITH COCTABJICHBI M HAMPABIICHBI B
(dbopMe DJIEKTPOHHOTO JOKyMEHTa. [Ipu 3TOM (akT HMX JOCTaBKA JOJDKEH OBITh
TOJTBEPKIEH.

Cratbst 26. DopMUpPOBaHHE KOMHUCCHH MO PA3PEIICHUIO KOH(DIMKTHON CHTyaluH,
€€ COCTaB

1. He no3mnee wem Ha Tpetmid paboumii neHb mociie nonydeHus [lpemiosxeHus
CropoHamMM, y4YacCTBYIOIIMMHM B PAa3PEIICHUM KOH(DIMKTHON CUTyalWH, NOJKHA OBITh
chopmupoBana Komuccusi.

2. Komuccus (popMupyeTCs HA OCHOBAHUM COBMECTHOTO npukaza CtopoH. [lpuka3s
YCTaHABIMBACT cocTaB KoMuccum, BpeMst 1 MECTO €€ pabOTHI.

3. VYcraHaBnuBaeTcs — TPUALATHUAHCBHBIA  cpok  padorel  Komumecuun. B
UCKJTIOUMTENBHBIX Cydasx cpok padotrel Komuccun no cornacoBaHuio CTOPOH MOKET
OBITH JONOJHUTENILHO MPOJJIEH HE O0JIEe YEM Ha TPUALIATH JHCH.

4. Ecmm CTOpOHBI HE AOTOBOPATCS 00 MHOM, B cocTaB KoMuCCUM BXOOUT paBHOE
KOJIMYECTBO YIOTHOMOYEHHBIX JIML KaXA0H M3 CTOPOH, YYaCTBYIOIIMX B Pa3peLICHUU
KOH()JIMKTHOW CUTYallnu.

5. B cocra Komuccum HazHA4arOTCs MPEACTABHTENM CIY>KO WH(POPMALMOHHO-
TEXHUYECKOTO 0OecreUueHus U Ciy>k0 oOecrnedeHrus HHPOPMaMOHHOM O€30MacHOCTH, a
TaKKE MPEACTABUTENN MOAPA3ACIICHAN - UCITOJIHUTEIIEH JNEKTPOHHOTO JOKYMEHTA.

6. B cocrap Komuccnn MOTyT OBITh BKITFOUEHBI MPEACTABHTEIM HOPHANYECKUX
ciy>k0 CTOpOH, MPEACTABUTENH OPraHOB, OCYIIECTBISIOIMX PETYJIUPOBAHNE U KOHTPOb
COOTBETCTBYIOIIMX BUAJIOB ACATEIBHOCTH.

7. HezaBucumo ot cornamenuss CTOpoH B coctaB KOMMCCUMM NOJKEH BXOAWTH
XOTs OBl OJIMH YITOJIHOMOUYEHHBIN MPEICTABUTEIND yAOCTOBEPSAIOIIETO LICHTPA.

8. Ilo wnamnmaruee mo0Goi m3 CtopoH k pabore Komuccnnm A mpoBEACHHS
TEXHUYECKON BKCIEPTU3bl MOTYT NPHUBJICKATBCS HE3aBHUCHMBIE DKCIEPTHI, B TOM YHCIIE
NPEICTABUTENM TOCTABIIMKOB CPEACTB 3amuThl uHpopmamuu. [lpu stom CTOpOHAa,
NPUBJICKAIOIIAS HE3ABUCUMBIX 3KCIIEPTOB, CAMOCTOSITENIbHO PEIIAET BOMPOC 00 oruiare
3KCHEPTHBIX YCIYT.

9. Jluua, Bxopsmme B cocraB Komwuccum, HOJDKHBI 00aare HEOOXOIMMBIMH
3HAHMSIMA M ONBITOM PA0OTBI B OONACTH MOATOTOBKM M WCHOJMHEHHS SJEKTPOHHBIX
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JOKYMEHTOB,  MOCTPOEHUS M (QYHKUMOHUPOBAHHUS  CHCTEMBI  3JEKTPOHHOIO
JOKYMEHTO000pOTa, OpraHu3auuy 1 odecnedyeHuss nHPOPMAMOHHON O0€30NaCHOCTH MPH
OOMEHE S3NEKTPOHHBIMM JOKYMEHTaMH, IOJDKHBI MMETh COOTBETCTBYIOLIMI JIOMYCK K
HEOOXOOUMBIM i1l TpoBeaeHUsT padoTel KOMUCCHU NOKYMEHTAIBHBIM MaTepuagam |
[IPOTPAMMHO-TEXHUYECKUM CPEACTBAM.

10. IIpu yuactuu B KoMmuccnu NpeacTaBUTENE CTOPOHHUX OPraHOB M OPraHu3anui
UX T[paBO NPEACTABIATH COOTBETCTBYIOIIME OpPraHsl W OpraHu3alvv  JOJDKHO
NOATBEPKIATECS O(PUIUAIBHBIM JOKYMEHTOM (JIOBEPEHHOCTBIO, MPEANMCAHUEM, KOMHUEH
NPUKA3a WIH PACIOPSHKCHNUS ).

Crarpa 27. 3amauu, mnpaBa HW MOJHOMOYMS KOMHCCHM II0 Pa3pEUICHUIO
KOH(DJIMKTHOW CUTyallun

1. 3amaua Komuccuu - yCTAaHOBHTH Ha OPraHU3alMOHHO-TEXHUYECKOM YPOBHE
HAJIMYUE MU OTCYTCTBUE (PAKTUUECKUX OOCTOATEIBCTB, CBUJETEILCTBYIOMIMX O HATMYUH
KOH()JIMKTHOW CUTYyalluu, €€ MPUUMHAX A MOCIICACTBUSIX.

2. Komuccust ”MEET PaBo MOIyvark AOCTYIN K HEOOXOAUMBIM JUTsl TPOBEACHUS €€
paboTBl JAOKYMEHTAJIbHBIM MareprasiaM CTOpPOH, Ha OyMaXHBIX M 3JICKTPOHHBIX
HOCHTENSX.

3. Kommccns umeeT npaBo O3HAKOMIIEHHS C YCIOBHSIMH M MOPSIIKOM MOATOTOBKH,
(opmupoBanus, 00pabOTKHM, NOCTABKM, UCIOJHEHHS, XPAHECHUS M y4€Ta SJICKTPOHHBIX
JOKYMEHTOB.

4. KomuccHuss HMMEET TMpPaBO O3HAKOMIIEHUS C YCIOBUSMM M TOPSIAKOM
skcryarauui CTOPOHAMH MPOTPAMMHO-TEXHHYECKHAX CPEACTB OOMEHA 3JIEKTPOHHBIMU
JOKYMEHTAMHU.

5. Komuccnss wmMeeT mpaBO O3HAKOMJICHHMST C  YCJIOBHSAMH W MOPSAKOM
W3TrOTOBJICHHMSI, UCIIOJIb30BAHMS U XpaHeHUs: CTOPOHAMU KITFOUEBOM MH(POPMALINH, A TAKKE
WHOW KOH(UICHIMATLHOU MHGOPMAIIMM U €€ HOCHUTENICH, HEOOXOAMMBIX Uil padoThI
CPEICTB OOMEHA 3NIEKTPOHHBIMHA JOKYMEHTAMMU.

6. Kommccns mmeer npaBo noiaydyarb 0ObSICHEHUS OT JOKHOCTHBIX JML CTOPOH,
o0ecneynBarOIIX OOMEH 3NIEKTPOHHBIMHA JOKYMEHTAMMU.

7. Kommccus Brnpaee mnonydath OT CropoH o0yl HHYK HWH(pOpMauuio,
OTHOCSIIYIOCS, TI0 €€ MHEHHIO, K PACCMATPUBACMON KOH(IMKTHON CUTYyaIUH.

8. Jnsa mnpoBencHuss HEOOXOAMMBIX MPOBEPOK M JOKYMEHTHPOBAHUS HAHHBIX
Komuccueit MOryT npuMEHSThCS CEUAIIbHBIE MPOTPAMMHO-TEXHUYECKUE CPEACTBA.

9. Kommccns HE BOpaBe AaBaTh MPABOBYKO WM KAaKYHO-IMOO HWHYKO OLIEHKY
YCTAHOBJICHHBIX €H0 (JAKTOB, KPOME OPraHU3aLMOHHO-TEXHUYECKOIA.

Cratss 28. [IpoTokon paboThl KOMUCCHU MO PA3PEIIEHUIO KOHPIMKTHONH CUTYaluu

1. Bce nelictBuda, npeanpuHuMacMble Komuccruel Ui BBIICHEHUS (PAKTHUYECKUX
OOCTOATENBCTB, & TAKXKE BBIBOJIBI, CICTAHHBIE KOMUCCHEH, 3aHOCATCS B [IpoTokon paGoTel
Komuccun.

2. TIpotokon pabotel KoMuccnn OOMKEH COAEPKATh CIEAYIOIINE JAHHBIE:

cocraB Komuccun ¢ ykazanuem CBEACHUN 0 (paMUIIHSIX, UMEHAX, OTUECTBAX, MECTAX
paboThl, 3aHUMAEMBIX JOJDKHOCTSAX, JOMyCKax K HEOoOXOauMbIM —padoTam, Mpu
HEOOXOOMMOCTA  WCHOJHSAEMBIX OpA  OOMEHE  BJIEKTPOHHBIMH  JOKYMEHTaMH
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(PYHKIIMOHATBHBIX POJISX, KOHTAKTHOM WH(OpMaMM W KBAIM(UKALMK KOKIAOTO W3
YJICHOB KOMHCCHUU,

KPaTKOE M3JI0XKEHUE OOCTOATENBCTB, CBUACTENBCTBYOMMX, 0 MHEHUIO CTOPOHBI-
WHULMATOPA, O BOHUKHOBEHUH W/WJIN HATMYKAN KOH(JIMKTHOW CUTYyaluy,;

ycTaHoBJIeHHbIE Komucenel (pakTnuecknue 00CTOSTENbCTBA,

MEPONPUAITHS, TPOBEACHHBIE KOMHUCCHEH Ui yCTAaHOBJICHHS HAIWYMS, NPUYUH
BO3HUKHOBEHUS M TIOCJIEACTBANA BOZHUKIICH KOH(IMKTHON CUTYALlMH, C YKA3aHUEM JIATHI,
BPEMEHU U MECTA MX TTPOBEACHHUS,

BBIBO/JIbI, K KOTOPBIM npuiuia Komuccus B pe3ysibTare NpoBEACHHBIX MEPOIIPUATHIA,

NOJIMTUCH BCEX WIEHOB KOMHCCHU.

3. B ciydae ecnu MHEHHME 4iieHA WM WieHOB KOMHCCHM OTHOCUTENBHO MOPSIIKA,
METOMKH, LEICH MPOBOAMMBIX MEPONPHUATHIA HE COBMAJAET C MHEHMEM OOJIBIIMHCTBA
yneHoB Kowmwucenn, B IIpOTOKON 3aHOCUTCS COOTBETCTBYKOINAS 3alUCh, KOTOpas
NOJAMUCHIBACTCA YJIEHOM MM wieHamMu Komuccuu, 4ube 0c000€ MHEHHE OTPAKAET
COOTBETCTBYIOLIAS 3AITUCh.

4. Tlporokon cocraBuseTcss B (GopMe MOKyMEHTa Ha OyMaKHOM HOCHTENE, IO
aK3eMInIApy Kaxnoi Ctopone. 1o oOpamenuto rodoro u3z wieHoB Komuccnn CTOpPOHOM,
K KOTOPOH OBLTO HAmpaBJeHO OOpalleHUE, MY JODKHA OBITh BBIAHA 3aBEPEHHAS KOMMS
IIporokomna.

Crarbst 29. AKT 1o utoram pabOTbl KOMHCCUM MO Pa3PEUICHUIO KOH(IUKTHOM
CUTyaluu

1. Tlo wroram padotel Komuccuu coctaBisieTcss AKT, IpU 3TOM AKT JOJKCH
coJiepKaTh CJICTYIOUTY 0 HH(OPMALIMIO:

coctaB Komuccnu,

JIaTy U MECTO COCTABJIEHUS AKTA,

JIaThl ¥ BPEMS HAa4Yaia U OKoH4YaHus1 padoThl KoMuccuu,

(akTHYECKKE OOCTOITENLCTBA, YCTAHOBJICHHBIC KOMHUCCHEI;

KPaTKuii epeYyeHb MEPOIIPUATHI, POBENCHHBIX KoMUCCHEN,

BBIBO/JIbI, K KOTOPBIM npuiuia KoMuccus B pe3ysibTaTe NPOBEACHHBIX MEPOTIPUSTHIA,

MOANUCH WIeHOB KoMuccum,

B CJIy4Yae HaJM4usl - 0c000€ MHEHUE YjIEHA WM 4ieHOB Komuccuu.

2. K Axty MOXeT nmpuiararbcs 0co00€ MHEHHE YieHa Wiau wieHoB Komuccnu, He
corjacHeIX ¢ BeiBoAaMu Komuccuu, ykazaHHbIMU B AKTE. Oc000€ MHEHUE COCTABJISIETCS B
MPOU3BOJILHOM (hOpME, MOAMUCHLIBAETCS 4WICHOM WM 4ieHamu Komuccuu, 4be MHEHHE
OHO OTPAXKAET.

3. Akt cocraBnseTcs B popMe NOKYMEHTA Ha OyMaKHOM HOCHUTENE, MO OJTHOMY
ak3eMIisapy kaxaoi Cropone. [To obpamenuto odoro u3 uieHoB Komuccnn CTOpOHOM,
K KOTOPOi ObLIO HAmpaBJICHO oOpallieHKue, eMy A0 KHA ObITh BbIJaHA 3aBEPEHHAs KOMUs
Axra.

Cratses 30. PazpeiicHue KOHQIUKTHON CUTyallu MO UTOram padoThl KOMUCCUU

1. Axr Komuccuu siBisercs OCHOBaHMEM Uil NPUHATUS CTOPOHAMM PELICHUS 110
YPETYAMPOBAHUIO KOH(IMKTHONW CUTYalH.

2. B cpok He Oonee Tpex paboumx AHEH cO JHS OKOHYaHUWs padoThl Kommuccuu
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CTOpoHBI Ha OCHOBAHWM BBIBOJOB KOMUCCHMM NPUHUMAKOT MEPBl MO Pa3PELICHHIO
KOH(DJIMKTHOW CUTyalluy U U3BELIAOT Apyrue CTOPOHBI O MPUHATHIX MEPaXx.

3. KonduukTHas cuTyanuss NPU3HACTCA Pa3pPELICHHOW MO WToraMm paboThl
Komuccun, ecmm CTOpOHBI yAOBIETBOPEHBI BBIBOJAMH, MOJYyYEHHbIMH KoMHCCHEH,
MEPAMH, MPUHATHIMH APYTUMH YYACTBYIOIIMMHU B Pa3pEIICHUM KOH(IUKTHOW CUTyauuu
CropoHamMH, ¥ HE UIMEIOT B3AUMHBIX MPETEH3NH.

4. B cnyuae, eciii KOH(IMKTHAS cuTyanus nmpusHaercs CTOpoHaMM Pa3pelIcHHOM,
TO B CPOK HE MO3AHEE MNATH paboumx OHEH cOo OHS OKOHYaHus Padotel Komuccuum
CTopoHbl OQOPMIISIFOT pelieHHE 00 YPEryarMpoBaHUM KOH(IIMKTHON cuTyauuu (najee -
Pemenue).

5. Pewenne cocraBngercs CrtopoHaMu B (QOpME NOKYMEHTAa Ha OyMa)KHOM
HOCHUTEE TIO OAHOMY OJK3eMIUIsipy Kaxaod CtopoHe. PermieHne MOANMMCHIBAETCS
VIIOJTHOMOYECHHBIMA B PAa3pCLICHUM KOH(PIMKTHOH cuTyauuu JmnamMu CTOPOH U
YTBEPKAACTCS PYKOBOAUTENAMU CTOPOH JTMOO MX 3aMECTUTEISIMH.

Cratsbs 31. [IpeTeH3MOHHBII NOPSAAOK pa3pellcHUs: KOH(DIUKTHONH CUTYaluu

1. B cnyvae, ecni KOH(pIUKTHAs CUTyalus HE pa3pelieHa MO UToram padoThl
Komucenn, B citydae mpssiMOrO WJIM KOCBEHHOTO OTKa3a OAHOW m3 CTOPOH OT y4acTus B
pabote, wim ecnu ogHOW M3 CTOPOH co3maBaivch npensrcTBus padore Komuccuu, a
TaK)KE B MHBIX CyYasx, eciau oJHa u3 CTOPOH CUMTACT, YTO €€ MPaBa B CBI3U ¢ OOMEHOM
ANIEKTPOHHBIMU JOKYMEHTaMHM OBIJIM HApyLICHBI, OHA 00s3aHa HampaBuTb CTOPOHE,
KOTOPAas, IO €r0 MHEHUIO, HApyLIWia €€ npasa, [[peTen3uro.

2. llperen3us O0JKHA COACPKATH!

U3JI0’KEHUE cyliecTBa TpeOoBaHuii CTOPOHBI-MHUIIMATOPA,

IIPU BO3MOKHOCTHU JCHEKHOW OLICHKH MPETEH3HUH - €€ CYMMY U PacyerT,

U3TI0KEHUE (PAKTUUECKUX OOCTOSITENILCTB, HA KOTOPBIX OCHOBBIBAKOTCS TPEOOBAHMS
CTOpPOHBI-MHULMATOPA M JAO0KA3aTEIbCTBA, MOATBEP)KAAIOIIME MX, CO CCBUIKOM Ha
COOTBETCTBYIOIKAE HOPMBI 3aKOHOIATENIBCTBA U HOPMATUBHBIX MTPABOBBIX AKTOB;

ceeacHus o pabore Komuccum u, B cimydae, ecnu Komuccns paborana B CBs3M ¢
paccMaTpuBacMoil KOH(IMKTHOW CUTyauueld, Komuum marepuayioB padotel Komwmccuwm,
HE3aBUCUMO OT BBIBOJOB KOMHMCCHM, COTNIacusi WJIM HECOTIACUsl C 3TUMHU BBIBOJAMU
CTOPOHBI-MHULIMATOPA;

MHBIE TOKYMEHTBI, IMEIOLIME 3HAYEHUE, 10 MHEHUIO CTOPOHBI-MHULIMATOPA,

NEPEUYCHb NpuiaracMelx K [IpeTeH3uu NOKYMEHTOB M JPYIMX NOKA3aTeNbCTB, a
TaK>KE UHBIE CBEACHHMSI, HEOOXOIUMBIC [UIsl YPETYIUPOBaHUs pazHoriiacuii o [IpeTeHsum.

3. Tlperen3us cocrtaBusercss B (OpME NOOKYMEHTA Ha OyMaKHOM HOCHTEIE,
NOJAMUCHIBACTCA  pykoBoauTesieM CTOPOHBI-MHALMATOPA JHOO0 €ro  3aMECTUTENIEM,
3aBepsercs mnedarbl0  CtopoHbl-uHuumaropa. lIpereH3uss wm npuimaraemele K HEM
JOKYMEHTBI HamnpaBJIIOTCS B afapec CTOPOHBI-OTBETUYMKA B YCTAHOBJICHHOM MOPSJIKE,
00eCneYnBAKOIIEM MTOATBEPKICHUE BPYUCHHSI KOPPECTTOHACHIIUH.

4. CropoHa, B afpec KOTOPOH HanpaeiieHa [IpeTeH3us, 00s13aHa B CPOK HE MO3HEE
Tpex pabouumx [JHEW YIOBJICTBOPUTH TpeOoBaHus [IpeTeH3MM WM MPEACTABUTH
MOTHUBMPOBAHHBIM OTKAa3 B MX YAOBIECTBOPeHMU. Henpeacrasinenue oteera Ha LIpeTeH3uro
B TEUCHUE YKA3aHHOTO CpPOKA SIBJICTCS HAPYLICHUEM YCTAHOBJICHHOIO HACTOAILMMU
[IpaBunamu NMPETEH3MOHHOTO MOPSAAKA U MOYKET PACCMATPHUBATBHCS B KAYECTBE OTKA3a B
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yIOBJIETBOpeHUH TpeOoBanuii [IpeTeH3un.

Cratbs 32. PazpeiieHue KOHQIUKTHON CUTYalu CydaMHu

1. B cny4ae HEBO3MOXKHOCTH Pa3peLIeHHs] CIOPOB U PasHONIACUM 1O
KOH(IMKTHOW cHTyaluu B paboueM mnopsake, no mroram padotel Komuccnn wim B
NPETEH3MOHHOM NOpsake CTOPOHBI NMEPEAANOT MX HA PACCMOTPEHHE CyAa B MOPSIKE,
YCTAaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccutickoit denepanuu.
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YTBEPXIEHA
npuka3om JlenapramMmeHTa (MHAHCOB
AJIMAHHACTPALMK TOPOJCKOTO OKpyTa

ropoa PeiOuHCK
oT 08.11.2017 Ne 89-n¢

Tunosas popma

HNHCTPYKIUA
O HOPAIAKE UCIIOJb30BAHUS CEPTUDPUKATA KJIIIOYA
HPOBEPKMU DJIEKTPOHHOMU NOAIINCH

1. Bnanenen ceprudukara Kiao4a MTPOBEPKHM DBJCKTPOHHOM MOAMUCH (Janee
«Bnagenenn ceprudukaray) o00s3aH 00ecnEYUTh  KOH(PUIACHIUAIBHOCTh  KITHOUEH
AJNIEKTPOHHBIX MOMAMUCEN, B YACTHOCTU HE JOMYCKATh HMCIOJIB30BAHME MPHUHAUICKAIIAX
€MY KITFOUEH 3JIEKTPOHHBIX OANUCEHR O€3 ero cornacus.

2. Bmangenen ceprrdukara 00s3aH HE UCHOIB30BaTh KITFOUM JIEKTPOHHOH MOAIHUCH,
€CIIA €MY M3BECTHO, YTO 3TH KJIKOYH CKOMIPOMETHPOBaHbL [loa koMnpomeTanmen Kirova
NOHMMACTCA yTpara JOBEPHS K TOMY, 4YTO MCHOJB3YEMBbIA KIIOY HEIOCTYIECH
NOCTOPOHHUM JinaM. K cOOBITHSM, CBA3aHHBIM C KOMIIPOMETAUMEN KIHOYa, OTHOCSTCS
CJICY FOLLIUE:

- yTpara KJIKYEBbIX HOCUTEIICH;

- yTpata KJIKYEBbIX HOCUTENICH KITH0Ua ¢ MOCAEAYOIUM OOHAPYKEHUEM,

- YBOJIbHEHUE COTPYIHUKOB, AIMEBIINX JOCTYM K KITFOYEBBIM HOCHTEISIM;

- BO3HMKHOBEHHUE NOIO3PEHUM HA YTEUKY MH(POPMALIMK WK €€ UCKAKEHHE,

- HApYyLICHHE LEJIOCTHOCTH Mevareid Ha cei(ax ¢ KIFYECBBIMU HOCUTEISIMU, €CIH
MCIOJIL3YETCS MPOLCAYPA ONECYAThIBAHHS,

- yTparta KjIto4eit oT ceioB (MOMENIEHN ) B MOMEHT HAXOXACHHUS B HUX KITHOUEBBIX
HOCHUTEJIICH,

- yTparta KjIro4eit oT ceioB (MOMENIEHN ) B MOMEHT HAXOXACHHUS B HUX KITHOUEBBIX
HOCHTENIEH ¢ MOCIEAYIOINUM OOHAPYKEHUEM,

- IOCTYM MOCTOPOHHUX JIMIL K KITFOUEBOI MH(DOPMALINN,

- Cy4au, KOT/Ia HEJb3sl TOCTOBEPHO YCTAHOBUTH, YTO MPOM30LUIO C KIFHOUYEBBIMH
HOCHTEISIMU (B TOM YHMCIIE, KOrAa KIIOYEBOM HOCHTEIb BBIMIET W3 CTPOS M HE
OMPOBEPTHYTA BO3MOXKHOCTH TOrO, YTO MJaHHBIA (PAKT NpPOM30IIET B PE3yJbTare
HECAHKIIMOHUPOBAHHBIX JICHCTBUI 37I0YMBIIICHHUKA);

- A T.IL

3. Bnapenen ceprudukara o00s13aH HEMEIJEHHO TPeOOBaTh MPUOCTAHOBICHHS
JEUCTBHS cepTU(UKATA KIHOYa MPOBEPKH AIEKTPOHHON MOANUCH IPYA HATMYMU COOBITUI U
CJIy4acB, MPEAYCMOTPEHHBIX 2 JaHHOU MHCTPYKIMK, a TaKkKe OCHOBAHWIA Mojararh, 4ro
KOH(DMAEHIMATTEHOCTD KITFOUEH 3JIEKTPOHHBIX NOAMUCEN HApYyILICHA.

4. Bnapenen ceptudukara o00sS3aH NPUMEHATH CEPTU(DUKAT KIrO4Ya MPOBEPKH
ANIEKTPOHHOW MOAMKCH TOJIBKO B COOTBETCTBHM C OOJIaCTAMU ACHCTBUS cepTu(dUKaTa
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KJIF04Ya MPOBEPKH AJEKTPOHHON noanucu. B cinydae HECOOMOAEHUS TaHHOTO TPeOOBaHUS
NPUMECHECHHE cepTU(UKaTa KIHYa TMPOBEPKH JJICKTPOHHOH MOANUCH TPU3HAETCS
HEMPABOMEPHBIM.

5. Bnanenen ceprudukara 00s3aH coOmtoaath npasuia ucnoiaszopanus [10 CK3H,
comepxkamnmecss B TpeOoBaHusix mnpukaza DAIICU N 152 or 13.06.2001 "OO6
YTeepxacHur MHCTpyKimu o0 opraHu3ainuv U 00ecrneueHun O€30MaCHOCTH XPAHEHUS,
00paboTKM W TepeJaud 1O  KaHajlaM  CBA3M  C  MCMOJb30BAHUEM  CPEICTB
KpUNTOrpaguyueckoil 3ammTel HHPOPMALMKA C OTPAHUYEHHBIM AOCTYIIOM, HE COACP KAIIEH
CBEJICHH, COCTABJISIOIIMX FOCY TAPCTBEHHYIO TalHY "

Bnanenen ceprudukara 00s3aH BBINOIHATE WHBIE TPEOOBAHUS, TPEILYyCMOTPEHHBIE
®denepasibHbIM 3ak0HOM OT 6 anpens 2011 r. N 63-D3 "O0 31eKkTpOHHON noAmucH".

C HacTrosIeil MHCTPYKIUEH 03HAKOMJICH, COTJIACEH U 00S3YIOCh BBIMOJHSTS.

" " 20 r
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YTBEPX/IEH
npuka3om JlenapramMmeHTa (MHAHCOB
AJIMAHHACTPALMU TOPOJICKOTO OKpyTa

ropoa PeiOuHck
ot 08.11.2017 Ne 89-nd

Oo6pazerny

HHPUKA3
O HABHAYEHNHU OTBETCTBEHHBIX JINI]

(HAMMEHOBAHUE OPTraHU3ALINN )

(aTa moanucaHus MpuKasa) (HOMEp MpHKaza)
O Hasnauenuu 0MEEeMCcmeeHHbIX JuY

B coorBerctBum ¢ JloroBopoM 00 OOMEHE SJIEKTPOHHBIMH AOKYMEHTAMH MEXKITY
JlemaprameHTOM (PUHAHCOB AIMUHHCTPALMK TOPOACKOTO0 OKpyra ropoa PeIOMHCK U
, TPUKA3bIBALO:

1. Hapgenuth mnpaBOM DBIEKTPOHHOW TMOAMKMCH  BJIEKTPOHHBIX JOKYMEHTOB
CJICAYIOUIMX COTPYAHUKOB:

n/o d.1.0.

[Tonpasnenenue, [TepeueHp NOANACHIBAEMBIX
JOJDKHOCTD JOKYMEHTOB

2. Boznoxute QYHKIMM M OOS3aHHOCTH AJMUHHCTpaTropa O€30MaCHOCTH IO
OpraHu3anyy, OOECHEUYCHHUIO W KOHTPOJIO MEPONPHUATHI MO 3alMTe WH(POpPMALAK TTPU
OOMEHE JJIEKTPOHHBIMU JOKyMEHTaMu Ha @D.H.0., HaAIENUTh €r0 COOTBETCTBYOLIUMU
npaBamMH U OJTHOMOYMSIMH.

3. Bo3noxuTh (yHKIUHU U 00S3aHHOCTA AJIMAHHACTPATOPa aBTOMATU3HPOBAHHOIO
pabouero mecra OOMEHa OJJICKTPOHHBIMH JOKyMeHTamMu (nanee - APM  3]l), mo
OpraHmM3ali M OOECHNEYCHUIO  HAAeKHOH  OecnepeOOiHON — SKCIulyaTaluu
NPOrpaMMHO-TEXHUYECKHX  cpeactB  APM 3OJ wa @.H.0., Haaenute €ro
COOTBETCTBYIOIIMMH TPABAMH U TOTHOMOYHSIMH.

4. HazHauennole B mam | - 3 HacTodmero npukasa COTPYAHUKH HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3.

- COXpaHCHHE B TaiiHe KOH(DUACHIMALHOW WH(pOpManK, CTaBLICH MM M3BECTHOM
B nporecce oOMmeHa uHpopmaruei Mmexay JlemapraMeHToM (PUHAHCOB AI[MI/IHI/ICTpaI_II/II/I
TOPOJICKOTO OKpyra ropoJ PeIOMHCK 1 ;

- obecrieueHre KOH(PUAECHIMATBHOCTH KITFOUEH 3NIEKTPOHHBIX TONUCENH;

- coOmoaeHne mpaBuil SKCIutyataiyu cpencts APM D)1 U CpecTB 3IEKTPOHHOM
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MTOATTHCH.

5. Konutoo  Hacrosero mnpukasa NpeAcTaBuTh B JlemaprameHT ()UHAHCOB
AJIMUHUCTPALMU TOPOACKOTO OKpyra ropoa PeIOMHCK

6. Ceprudukarst nosnb3oBarenied  OLII  Opranmzanyu  MOCBUIAKOTCS
AnmMuHUCTpaTOpoM MH(GOPMALMOHHOK Oe3onmacHOocTH OpraHu3alvi HA MOYTOBBIA SIIMK
ecp@dfagogr.ru.

7. Ceptudukarel Ha HOBBIX mnodb3oBarencii DL, compoBoxmatoTcss Kommei
npukaza «O HazHaueHuu nosib3oBareneid DII1» Ha OyMaxkHOM HOcuTene B [lemapraMmeHT
(MHAHCOB A IMUHHUCTPALMK FOPOACKOr0 OKpyra ropos PeIOMHCK.

8. KOHTPOIb 32 BBITTOJIHEHUEM HACTOALIETO MTPUKA3a

Pykosoaurens


mailto:ecp@dfagogr.ru
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YTBEPXAEH

npukasom [enapTaMmeHTa (PUHAHCOB
ALMUHUCTpPaLMK rOpoACKOro oKpyra
ropog PblGUHCK

o1 08.11.2017 Ne 89-a

Twunosas gopma

[loroBop 06 06MeHe 3N1eKTPOHHbLIMU JOKYMEHTaMM

Ne| ~ loT| |_201| ]r.

[enapTaMeHT (uHaHCOB AAMMWHUCTpaLUM FOPOACKOro OKpyra ropoj PbIOUHCK,
MMeHYeMbl i B AanbHenem «[enapTameHT (hMHaHCOBY», B nmue
, DEVNCTBYIOLLEr0 Ha OCHOBaHUM
, COfHOIN CTOPOHBI, 1

, UIMEHyeM B
nanbHenwem «OpraHusauuns», B nuue :
NeNCTBYIOLLENr0 Ha OCHOBaHUM ,
C APYrou CTOPOHbI,

COBMECTHO MMeHyeMble «CTOPOHbI», 3aKNOUUAN HacToAWwMin gorosop (panee -
LloroBop) 0 HKecneayoLLeM.

1. MNpeameT gorosopa

1.1. [oroBop perynupyer OTHOWeHMA Mexpay CTopoHamu N0 31eKTPOHHOMY
LOKYMEHTO060pOoTY, B COOTBETCTBUM C [NpaBuiamm 06MeHa 3/1eKTPOHHbIMU JOKYMEHTaMM
C WUCMoNb3oBaHWeM 3N1EKTPOHHOW nognucu (ganee - [lpaBuna), YTBepPXAEHHbIMU
npukasom [lenmaptameHTa (QWHAHCOB ALMUHUCTpauUuUM TOPOACKOro OKpyra ropog
PbioHck oT1 . 201] ]Ne ]

1.2. [orosop onpegensetr npasa M o06a3aHHOCTM CTOPOH, BO3HUKaKOLWMe Mpu
OCYLLECTBNIEHUW 3NEKTPOHHOrO JOKyMeHToo6opoTa (ganee - 340), C Yy4yeToM
obecrneyeHns MHGOPMALMOHHOMW 6e30MacHOCTM.

1.3. J[loroBop onpegensetr yc/noBus U NoOpALOK O06MeHa 3N1eKTPOHHbLIMU
AOKyMeHTamn (panee - 3[) npwu ocywectsneHun 300 wmexagy CTopoHamu B
aBToMaTn3npoBaHHbIX cuctemax AC «brogxer» n YPM AC «brogxeTt» (ganee - C3/4).

2. TMpaBa 1 o6a3aHHOCTN CTOPOH

2.1. TMpwn ocyuwectBneHnn ob6bmeHa 3O ¢ wucnonb3oaHnem C3O4 CTOPOHSI
06a3yt0TCA:

2.1.1. PykoBoAacTBOBaTbCsi ~ 3aKoHOofaTe/NbCTBOM  Poccuitckon — ®epepauun,
HOpMaTUBHbIMM  akTamum  MwuHUCTepcTBa  (hMHaHCOB  Poccuiickoil  ®epepauun,
defepanbHOro KasHauveicTBa, IKcnayaTayMOHHOW [OKYMeHTauueid Ha nporpaMmmHoe
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obecneuyenne (manee - [10) COJl (BkiIrouUas CpencTBa KpUNTOrpapHUECKON 3amvThl
uHpopmanmm (nanee - CK3HM)), [IpaBunamu n HacTosmum J{oroBopom.

2.1.2. Tlpy KOMOpPOMETALMKA KIKOYEH SJIEKTPOHHBIX NOAMUCEN (Hajee - KoY
AJNIEKTPOHHOW MOAMMCH ) PyKOBOACTBOBaThCs [ [paBrnamu.

2.2. CTOPOHBI PU3HAKOT, YTO:

2.2.1. D1, chopmupoBaHHble Kaxnoi u3 ydactByromux B /10 CTOpoH, UMEIOT
PAaBHYIO FOPUAMYECKYIO CHJIy C COOTBETCTBYIOIIMMH JOKYMEHTAMH Ha OyMa)KHBIX
HOCHTENSAX WH(OPMAUK, €CIH OHH MOANHUCAHBI KOPPEKTHBIMU KBAIA(PHIIMPOBAHHBIMU
ANEKTPOHHBIMK ToanmucsaMu (manee - OII) - Ol nun, MMEmMUX MNpaBo MOANMKUCH
COOTBETCTBYIOIMX JOKYMEHTOB (Jajee - YNOJHOMOYEHHBIE JIMLA), W s 3Tux Oll
COOJTFOICHBI CIEAYIOIINE YCIOBUS:

- CepTH(UKATHI KITFOUEH MPOBEPKH SJICKTPOHHBIX MOAMKUCEH (Haee - CEPTHPHUKATHI),
oTHOCsIMECH K 3TuM DI, W3gaHbl aKKPEIMTOBAHHBIM YAOCTOBEPSIOIIAM LIEHTPOM M HE
YTPaTWIIA CUTY (IEHCTBYIOT) HA MOMEHT MMPOBEPKU WJIM HA MOMEHT noanucanus /1

- MOJATBEPKIICHA MOTMHHOCT 3TuX JI1 B O/1;

- OI1 ucnonb3yercst B COOTBETCTBUM CO CBEACHUSIMM, YKA3aHHBIMH B CEPTU(UKATE.

2.2.2. Tlpumensiempie B COJ] ceprupuumpoBannsie CK3U u OI1 obecneunBaroT
KOH(DUMIAEHIIMAIBHOCTh, LEJIOCTHOCT W NOAJIMHHOCTE OJI NpM  OCYLIECTBICHUHU
CropoHamu oOMeHa O3J[ ¢ HCMNONB30BAHMEM OOMICAOCTYIHBIX KAHAJIOB CBSI3U M
HECKOMITPOMETUPOBAHHBIX KITHOYEH SJEKTPOHHONW NOAMUCH YIOJHOMOYEHHBIX JTULL.

223, 3Il B D/, 1npu BBHINOJIHEHUWM YyCIOBHHA J[OroBopa, NPHU3HAKOTCA
PABHO3HAYHBIMM ~ COOCTBEHHOPYYHBIM  MOJANMCSIM  YIOOJHOMOYEHHBIX  Jul. O/,
noanucanHeie Oll, IMEIOT PABHYIO KOPUAMYECKYHO CHJIY C JOKYMEHTAMH Ha OyMaXKHBIX
HOCHUTENSX  MHPOPMAUMM,  NOJNUCAHHBIX  COOCTBEHHOPYYHBIMH  TOJINUCSIMHU
YIIOJTHOMOYEHHBIX JIUL B OPOPMIICHHBIX B YCTAHOBJICHHOM MOPSAKE.

[TonoxkeHWsT HACTOALIETO MMYHKTA MOAJIEKAT NPUMEHEHUIO K CleayrommM O]
(cornacHo onucanuto B CO/J1):

- Kaccosslii uan (pacxopl);

- Tlomecsunsle npenenbHble 00BeMBI (pMHAHCUpOBaHus 1o [15C;

- IloMecssyHBIM KaCCOBBIM ILIAH,

- Tlomecsunsle npeaenbHble 00BeMBI (HaAHCHpOoBaHUs o [I6C (pacxonsr),

- Pocnuck no I1BC (pacxopl);

- Ceoanas Oro/KeTHAs POCIUCH (PacXombl);

- Kaccosslii utan (10X0/51);

- KaccoBblii mutan (MICTOYHHKR ),

- Pocnuck no agMuHUCTpaTOpaM HCTOYHUKOB (PMHAHCHPOBAHMS (MICTOYHUKH ),

- Ceenenus bY, AY (IIOX ),

- Pacxoa mo nnate:xHbIM NOPYUYEHUSIM,

- Ilpuxox ot mpoumnx;

- VT1BepKAcHHE 00BEMOB (PMHAHCHPOBAHMS,

- Pacnpenenenue 00beMOB (PUHAHCUPOBAHUS,

- YBEOOMIJICHHS 10 JTUMHUTAM,

- Brinucka no goxogam, BO3Bpar A0X0/0B,

- MecsuHbie OTUETHI OpraHu3anuii;

- DBHyTpeHHEE Ka3HaueHCKOEe YBEAOMIICHUE,
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- BHyTpeHHME MnaTexu 3a NIaTHBIE YCIYyTH

- Pacxomnoe pacniicanue;

- YBeaomiieHHE 00 YTOUHEHUHW BUJA U TPUHAJIC)KHOCTH IJ1aTEXKa,

- Jlorosop;

- KoHTtpakr;

- JIOKyMEHT UCIOJIHEHMUS,

- 3ajdBKa Ha 3aKyIIKY,

- Buytpennss nepebpocka.

CHnuCOK AOKYMEHTOB MOXET M3MEHSTHCS, B CBSI3M C M3MEHEHMEM BO3MOXKHOCTEH
COJ1, myTeMm 3aKITFOUEHUS JONOJHUTEIIBHOTO COMIAIIEHUS K HACTOSAIEMY AOTOBOPY.

224, D]JI, nmoanucanueie Oll, HE SBIAOIIMMHUCH KOPPEKTHBIMH, IPUEMY H
VCIIOJTHEHUIO HE MOAJIEXKAT.

2.3. JlenaprameHT (pMHAHCOB 00sI3yETCA:

2.3.1. IlpenoctaBuTh MHGOPMAILIMIO O TEXHUYECKUX TPEOOBAHUSX, TPEIbABISICMbIX
kK APM Opranuzaium, HeoOX0uMbIX Juis moakmodeHus Kk COJI.

2.3.2. llpuHumaTe W WCHOJHATb, OQOPMIICHHBIE TOJDKHBIM OOpasoMm, O3/1
Opranumzanuu CO/[ B COOTBETCTBUMU € HACTOSIIUM [[OrOBOPOM.

2.3.2.1. O0paborare u oTnpaBuTh B deaepaibHOe KazHAYEHCTBO Wi OTACICHUS
Spocnasnb L1b nmarexHble TOKYMEHTBI, COTJIACHO PErNaMEHTOB oOMeHa ¢ DenepanbHbIM
Ka3HauehcTBOM M OtaenenuemM Spocnaeie b, He mo3aHee cneayomero padovero aHs.
OtnpaBka MOXET OBITh OTMEHEHA MPU HE MPOXOKIACHUHM AOKYMEHTOM KOHTPOJICH B
aBToMaru3npoBaHHOK cucteme AC «Bromkery, ¢ yKa3aHuEM NPUUYMHBI OTKIIOHEHHSI.

2.3.3. IlpenocraBnars OpraHu3alyy aKTyaJbHbIE CIPABOYHUKH, UCIIOJIB3YEMBIC B
C3/J1 n HeoOX0aUMBIE /TS TOATOTOBKM D1,

234, llpm w3MeHeHMHM TmOpsAKa wWunan npaBwin oOpaGotkm  3OJl, mnpum
HEOOXOMMOCTH, CBOEBPEMEHHO MPEAOCTaBIATh OpraHu3aluyd MoJacpHU3MpoBaHHOe [10
st APM Opranusanuu ¢ OTKOPPEKTUPOBAHHON TEXHUYECKOW TOKYMEHTALUEH.

2.3.5. IIpu TexHHYECKOM CO0E OPraHU30BATh OJTHO pab0yYee MECTO C BO3MOKHOCTBIO
orrnpaBku A0KyMeHTOB ¢ OLIII m ckanupoBaHue AOKyMEHTOB B KaOuHere NelO8 mo
anpecy: r. Peionnck, Pabouas a.1.

ITox Texanueckum c60eM MOHUMAETCS:

BBIXOJ U3 CTPOs KoMnbroTepa ¢ CO/;

BbIX0J U3 cTpos 110 CO/I;

BBIXOJ U3 CTPOS KaHajia CBS3M ¢ JlenapTraMeHTOM (PUHAHCOB.

2.4. JlenapraMmeHT (PMHAHCOB UMEET MPABO:

2.4.1. Orka3biBaTh B NpPUEME, MCNOTHEHUM D/ ¢ yKa3zaHMEM MOTHUBMPOBAHHOM
OPUYMHBI OTKA3a.

2.4.2. IlpuocranaBnmBare 0OMeH D/] npwu:

HecoOmoaeHnn Opranuzanueid TpeboBaHuii o nepenade OJ] m 00ecneUeHUIo
MH(POPMALMOHHON OE30MaCHOCTH, MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoi
denepalyiv U yCIOBUAMU HacTosiero /lorosopa,

Pa3pEIICHUM CHOPHBIX CUTyalWil, a TaKXe I BBIIOJHEHUS HEOTJIOKHBIX,
aBapPHUIfHBIX U1 PEMOHTHO-BOCCTAHOBUTENBHBIX paboT Ha APM JlemapramenTa (UHAHCOB.

2.4.3. IIpousBomutsk 3ameny 110 CO/I.

2.5. Opranuzanms 00s3yeTrcs:
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25.1. Wcnoneb3osate APM  OpraHusaumm  UCKIKYUTENIBHO B Lensx,
npefycMOTPEHHbIX HacToALW MM [orosopom.

2.5.2. B TeyeHue 3-X AHeN CO AHA 3aK/NHOYEeHUA HacTosAwero Jorosopa HasHauyuTb
npukasom (obpasey npukKasa YTBepPXAeH npukasom [enaptameHtTa (OUHAHCOB
AOMUHMCTPaALMUN TOPOACKOro okKpyra ropog PolonHcK oT [ . J201] | Ne -ad) n
npeaocTaBuUTh ero Konuo B [lenapTaMeHT (PMHAHCOB CNeayoLWmnx nnL:

2.5.2.1. Jluuo MM HeCckKoNbKo Nul, YNO/NHOMOYEHHbLIX Ha nognucaHue 3l 3[4,
nexofawmx ot OpraHunsaymn,

2.5.2.2. Jlnyo, OTBETCTBEHHOE 3a BbINOMHEHME (YHKUMIA K1 06A3aHHOCTEN
AomuHuctpatopa 6e30MacHOCTM N0 opraHusaumn, 06ecrnevyeHntdo ©  KOHTPOJIO
MeponpuATUIA NO 3aluTe MHOopMaLMK Npu 06MeHe 3/1IEKTPOHHBIMW AOKYMEHTaMMU;

2.5.2.3. Jlnyo, OTBETCTBEHHOe 3a BbINOJHEHME (YHKUMIA U 006A3aHHOCTEN
ApgmunHucTtpatopa APM  o6MeHa 31eKTPOHHbIMM [AOKYMeHTamu Mo opraHusayuun u
obecneyeHnto HagexXHoW  6ecriepeborHOM  3KcnayaTauum NPOrpaMmMHO-TEXHUYECKUX
cpeacts APM.

2.5.3. MNepepasatb [enaptameHTy (PMHAHCOB LOMKHbLIM 06pa3omM OPopMIeHHble I/
M nonyyatb OT [enapTtameHTa (DUHAHCOB 3/IEKTPOHHbLIE COOOLLEHUSA, NOATBEpPXAatoLine
nonyyeHune n o6paboTky 4.

2.5.4. O6ecneunTb KOHMUAEHUMANBHOCTb K/OYEN 3NEKTPOHHbIX MNOAMNUCEN, B
4aCTHOCTM He [OoNnyckKaTb WCMONb30BaHWe MpUHAANeXawmx UM KYerh 3NeKTPOHHbIX
nognucein 6e3 nx cornacus, MO (B Tom uncne CK3W n knoyeBon JOKYMEHTALUN K HAM).

2.5.5. Bnagenbues 3N OpraHunsaumy nofg pocnucb 03HaKOMWUTb C VIHCTpyKUKMEN O
nopsakKe MUCMNoAb30BaHUA cepTUMKaTa KKYa NPOBEPKN 3/IEKTPOHHOW nognucu, opma
KOTOpPOUM yTBepXAeHa npukasom [lenaptameHta (PUHAHCOB AAMUHUCTPaLMM rOPOACKOro
okpyra ropog PblouHcK oT [ . ]201] INe | ]

2.5.6. VicnonHATb TpeboBaHMs No obecrneyeHM0 MHHOPMALMOHHON 6e30MacHOCTH
APM OpraHusauun, n3noxkeHHole B NpaBunax.

2.5.7. Cobnogatb TpeboBaHWs npefocTaB/ieHHON [enapTameHTOM (MHaHCOB
AOKYMeHTaLun nonb3oBatend n agMmuHuctpatopa APM OpraHunsaymu.

2.6. OpraHusauns nMeeT nNpaso:

2.6.1. TpebosaTb 0T [JenaptamMeHTa (QWUHAHCOB WCMNO/HEHUA TMPUHATBIX OT
OpraHusauun 3/ npn ycnoBunN KOPPEKTHOCTN coaepxkaHusa 3.

2.6.2. TpeboBaTb OT [enaptameHTa (PUHAHCOB MPUOCTAHOBNEHUA WCMNOSHEHUA
(o6paboTkn) BCex I3[, B cnAyvasx KOMMNPOMETaUUM K/HYeh 3/eKTPOHHOW nognucu
OpraHusaymu.

3. OTBeTcTBEHHOCTL CTOPOH

3.1. 3a HeucrnosiHeHMe WM HeHajg/exallee WUCMNosHeHNe o06a3aTeNlbCTB Mo
HacTtoawemy Jorosopy CTOpPOHbI HecyT OTBETCTBEHHOCTb B COOTBETCTBMW C
3aKOHOodaTeNnbCcTBOM Poccuiickoin deaepauymu.

3.2. Kaxpaa n3 CTOpOH HeceT OTBETCTBEHHOCTb 3a cCofep)aHue Bcex 3/,
npeayCcMOTPEHHbIX HacToAwMM [orosopom, nognucaHHbiX 3l YNOJHOMOYEHHbIX NuL,
CTOpOH.

3.3. CTOpPOHbI He HecyT OTBETCTBEHHOCTWU 3a BO3MOXHble BPEMEHHble 3a[epP>KKK
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NCNONMHEeHUA n/unn nckaxeHna 3/, BO3HMKaKLWMe MO BUHE NuL, NpefocTaBnAoLWwmx
YyCNyru cBA3n Ans ncnonb3osaHnsa s CIO/L.

3.4. [lenapTaMeHT (PMHAHCOB He HeceT OTBETCTBEHHOCTU 3a YObITKM OpraHusayum,
BO3HMKLUME BCNEACTBME HECBOEBPEMEHHOIo KOHTpond OpraHusauun 3M1eKTPOHHbIX
COOOLWEeHN, MNOATBEPXAAKWMX MoAydeHMe W 06paboTky B[], HEUCNoNHEeHUS
OpraHusaumein [, a TakXke 3a HecobnogeHve OpraHusaumein mMep no obecneyeHuto
3alMTbl OT HECaHKUMOHWMPOBAHHOIO AOCTyna K WMHGopMauuu, B TOM YKC/e U KKyam
3NeKTPOHHON nognucu, Ha APM OpraHusaymu.

3.5. CTOpOHa He HeceT OTBETCTBEHHOCTb 3a YObITKM apyroi CTOPOHbI, BO3HUKLUNE
BCNeACTBME HECBOEBPEMEHHOro COOOLWEHUA O KOMMpOMeTauuu Ko4veild 3N1eKTPOHHOM
nognucu npefcrasutenamm gpyroin CTopoHsbl, yyacTteytouwmmn B C3/4,.

3.6. OpraHumsaumss HeceT OTBETCTBEHHOCTb 3a CcoO6M0AeHMe  TpeboBaHWi
npefocTaBNeHHON  [enapTaMeHTy  (DMHAHCOB  JOKYMeHTauuum  nonb3oBatens U
agmunHuctpartopa APM OpraHusayuu.

3.7. B cnyyae HepaboTtocnoco6HocTn APM OpraHmsauunm, npou3oLwe/Len no BuHe
OpraHu3auum, a TaKke B cnydae HeobxogmmocTu nepeHoca MO APM OpraHusaumy Ha
Apyroe annapaTHoe ob6ecrevyeHne OpraHusaums 06s3yeTcs B CPOK He 6onee 2-X paboymx
aHen o6ecneunTb pabotocnocobHocTb APM OpraHusauuu.

4. TIopsiAOK paspeLleHmnst KOHPAUKTHBIX CUTYaLLWiA

4.1. T1py BO3HUKHOBEHUN KOHMIMKTHbLIX CUTyauWnil, BO3HUKaOLWMX B X04e 06MeHa
34 wmexpgy CtopoHamu, CTOPOHblI [AO0/PKHbI CTPEMUTLCA paspewnTb KX MyTem
neperoBopos.

4.2. B cnydyae, ecnv KOH(PAMKTHaA CUTyauma He yperynumposaHa B pesyfbTarte
neperosopos CTOpoOH, co3faetca Komuccua u3 npegcrasutenieh CTOPOH B COOTBETCTBUM
¢ Mpasunamn.

4.3. Cnopbl n pasHorfacusa, Mo KoTtopbiM CTOPOHbI He MOryT [AOCTUTHYTb
cornalwleHusa, noAnexart paspelleHno B CyAe B COOTBETCTBUM C 3aKOHOAATE/NIbCTBOM
Poccuiickon degepaunn.

5. CpoK aencTBusi 4Orosopa,
NOPAAOK €ro UBMEHEHNS U PACTOPXKEHUS

5.1. HacToAwmnin [oroBop 3aknto4aetcs Ha 5 fieT U BCTynaeT B CUNY CO AHA ero
nognucaHua CTopoHamu.

5.2. B cnyyae npuHATUA HOPMATUBHOIO akTa YNno/IHOMOYEHHbIM roCyAapCTBEHHbIM
opraHom Mo BOMpocam, pPeryaMpyemMmbliM HacToAwmMM [oroBopomM, COOTBETCTBYHOLLME
nonoxeHua [lorosopa nogsiexaT MU3MEHEHWUIO MO UHMLKNATMBE 04HOW 13 CTOPOH.

5.3. HacTtoswmin [OroBop MOXEeT O6biTb PACcTOPrHyT MO WMHUUMATWBE OfHON W3
CTOpOH C npeABapuTe/ibHbIM yBefoM/eHMe 06 OTKase OT [loroBopa Apyroi CTOPOHbI He
nosgHee yem 3a 15 (NATHagUaTh) AHEN A0 nNpeanonaraemoi AaTbl PaCTOPXEHUS.

54. [dorosop oT | ] No | «O6 06MeHe 3NeKTPOHHbLIMU
LOKYMEHTaMU, UMEKLWMUMU 3NEKTPOHHYIO LWMPOBYIO MOAMUCH», 3aK/THOUYEHHbIN MeXAay
CTopoHamu, npekpaiwjaeT CcBOe [JeWCTBME CO [HS BCTYM/IEHUA B CWUAY HaCTOSLLErO
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Jorosopa.
6. JononHuTtenbHble yCNOBUS

6.1. OOMeH 3NeKTPOHHbIMW [OKYMeHTaMu npu ocyulectsieHnn 340 CTOPOHbI
OCYLLEeCTB/IAIOT Ha 6€3B03Me34HON OCHOBE.

6.2. Mo B3aumHomy cornacuto CTOpPOH B TeKCT JlorosBopa MOTyT BHOCUTLCH
N3MEHEHUA U AONOJIHEHUS.

6.3. Bce nameHeHusa 1 AONO/HEHNA K HacToALeMy [loroBopy UMEKT HOPUAUYECKYHO
CUny N ABNAKOTCA [LEeNCTBUTENbHBIMU, €CNIM OHW COCTaB/ieHbl B MWCbMEHHOM BUAe W
nognucaHbl CTOpoHaMMU.

6.4. HactoAwwmin JoroBop COCTaBNeH B ABYX 3K3eMMNAsipax, MMerLWwnxX 04NHAKOBYHO
IOPUANYECKYIO CUTY, NO OAHOMY 3K3eMNAApy A48 Kaxaon ns CTOpoH.

7. Appeca un pekBnsntbl CTOPOH

[lenapTaMeHT (UHAHCOB: OpraHusaums:

JenapTtameHT (PUHAHCOB
AQMUHUCTpPALUM TOPOACKOIo OKpyra
ropog PblGUHCK

MHH 7610070192, KIMM 761001001
152900, ApocnaBckas 06nacTb,

r. Pei6UHCK, yn. Pabouas, a. L

p/cy. 40204810100000000022
Y®Kno AO (4P Arore
02713001310) (49 Arore 13011300)
OTaeneHne Apocnasnb I. Apocnasb
BWK 047888001

M.IT.



